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DISCLAIMER
The Montana OPI School Finance Division has 
prepared this presentation to provide a general 
overview of the TFS and the creation of your 
District’s TFS.  

Due to the high-level nature of this presentation, 
not all information can be provided.  If you have 
any questions, please reach out to an OPI School 
Finance staff member.  
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Step 1: Prefilled Data Verification (Districts Only)

A. Data Entry
B. Trustee Financial Summary 

(TFS)
C. Step 1: Prefilled Data 

Verification (Districts Only)









Step 2: Budget Amendments/Transfers

A. Data Entry

B. Trustee Financial Summary 
(TFS)

C. Step 2: Budget 
Amendments/Transfers





Step 3: Software

A. Data Entry

B. Trustee Financial Summary 
(TFS)

C. Step 3: Software





Step 4: Project Reporter Codes (PRC)

A. Data Entry

B. Trustee Financial Summary 
(TFS)

C. Step 4: Project Reporter 
Codes (PRC)









To manually 
enter in PRC’s



Step 5: Balance Sheet

A. Data Entry

B. Trustee Financial Summary 
(TFS)

C. Step 5: Balance Sheet



Here we are working in 
the General Fund. You 
will need to go through 
all funds.















Step 6: Revenues

A. Data Entry

B. Trustee Financial Summary 
(TFS)

C. Step 6: Revenues







Step 7: Expenditures

A. Data Entry

B. Trustee Financial Summary 
(TFS)

C. Step 7: Expenditures









Step 7a: Essa Expenditure Validation

A. Data Entry

B. Trustee Financial Summary 
(TFS)

C. Step 7a: Expenditure 
Validation





Step 8: Detail Expenditures

A. Data Entry

B. Trustee Financial Summary 
(TFS)

C. Step 8: Detail Expenditures



STEP 8: DETAIL EXPENDITURE REPORT 

This is a required supplemental report of specific expenditures. These expenditures cannot be 
calculated from information provided in the Schedule of Revenues, Expenditures and Changes 
in Fund Balance as they are ‘rolled up’. This specific information is needed by the OPI for 
federal reporting purposes and in some cases the ESSA Per Pupil Expenditure Reporting. 

Report expenditures, including cash expenditures and expenditure accruals plus 
encumbrances (optional) for all funds, for the specific expenditure line items. The amounts to 
report for this form are included in the totals reported on the Schedule of Revenues, 
Expenditures and Changes in Fund Balance.

Refer to pages 20, 21 and 22 of the Trustees Financial Summary Instructions for which detailed 
coding needs to be entered here. Pay close attention to the salaries with the different program 
codes. These need to be individually recorded.



(FundXX) / (ProgramXXX) / (FunctionXXXX) / (Object112)

Programs 280, 390, 451, and 457 salary amounts





Step 9: ESSA LE Per Pupil Exp Reporting – Fund 12/15/82

A. Data Entry

B. Trustee Financial 
Summary (TFS)

C. Step 9: ESSA LE Per 
Pupil Exp Reporting –
Fund 12/15/82







Step 10: Fixed Assets

A. Data Entry

B. Trustee Financial Summary 
(TFS)

C. Step 10: Fixed Assets





enter changes/correction here





A. Data Entry

B. Trustee Financial Summary 
(TFS)

C. Step 11: Long-Term 
Liabilities

Step 11: Long Term Liabilities





Compensated Absences Worksheet

http://opi.mt.gov/LinkClick.aspx?fileticket=K0LXAzu7zXE%3d&portalid=182
















A. Data Entry

B. Trustee Financial Summary 
(TFS)

C. Step 12: Review Special 
Education Reversion

Step 12: Review Special Education Reversion







Step 13: SPED Excess Cost Calculator

A. Data Entry

B. Trustee Financial Summary 
(TFS)

C. Step 13: SPED Excess Cost 
Calculator



2023



Step 14: TFS Validation

A. Data Entry

B. Trustee Financial Summary 
(TFS)

C. Step 14 TFS Validation









2 3





32









A. Data Entry

B. Trustee Financial Summary 
(TFS)

C. Step 15: Submit TFS to OPI

Step 15: Submit TFS to OPI



When the TFS and Budget reports 
are completed, and the Budget is 
approved by your Board of 
Trustees, County Superintendent 
and County Commissioners. 
Then they can be submitted to 
the OPI.



SCHOOL FINANCE STAFF
Amanda Zigan, Computer Support Specialist, Amanda.Zigan@mt.gov or 444-3096 - *Assistance with access to MAEFAIRS, Pupil 
Transportation, County, access problems, general questions 
Kristen Becker, Auditor, Kristen.Becker@mt.gov or 444-0701 *Assistance with audit responses and assistance with school finance 
questions
Donell Rosenthal, Director of Pupil Transportation, drosenthal@mt.gov or 406-461-9316 *Assistance with pupil transportation 
questions, questions or problems with transportation and bus depreciation funds 
Autumn Belmont, Budget Analyst, Autumn.Belmont@mt.gov or 444-9852 *Assistance with GTB, debt service, FP 6, FP 10a, 
questions or problems with debt service, building reserve, budget, bonds and debt service
Laci Novark, Budget Analyst, Laci.Novark@mt.gov or 444-4401 *Assistance with structure changes, TFS, Budget, Impact Aid, and 
Compensation Expenditures 
Andrea Mohammadi, Business Analyst, Andrea.Mohammadi@mt.gov or 444-1960*Assistance with elections, enrollment, tuition 
agreements, and MAEFAIRS data verification
Paul Taylor, Lead Budget Analyst, ptaylor2@mt.gov or 444-1257 *Assistance with data requests, and general fund questions 
Barb Quinn, School Finance Senior Manager, Barbara.Quinn@mt.gov or 444-3249 *Assistance with all topics 

mailto:Amanda.Zigan@mt.gov
mailto:Kristen.Becker@mt.gov
mailto:drosenthal@mt.gov
mailto:Autumn.Belmont@mt.gov
mailto:Laci.Novark@mt.gov
mailto:Andrea.Mohammadi@mt.gov
mailto:ptaylor2@mt.gov
mailto:Barbara.Quinn@mt.gov


Thank 
you!
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