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Presenter Notes
Presentation Notes
This is the 2nd part of the webinar on “FY2024 Maefairs Budget Entry Guidance”.  If you have any questions about this training, please send an email to the OPI School Finance division.



Section 2 Guidelines for Completing the Budget Report (Budget Completion Checklist)

1. Pr r mpl he B R

o Read the Budget Instructions thoroughly.
0 Finish the Trustees’ Financial Summary (TFS) FIRST as the budget uses the TFS data entered when

= a hing oo - at= - &

O The balance sheet entries are used to establish the fund balances for each budgeted fund including
the allowed operating reserves.

L] H L= = EU OVE L & DUURE ) E = L] » L

o0 The fund balance in the General Fund (01) is used to calculate the operating reserve, fund balance
reappropriated, and excess reserves, if applicable.

2. her the n m rial

0 Budget Report from the prior year.

o County Treasurer reports, Investment Accounts, and Student Activity reconciliations.
0 Budgeted “Revenues and Expenditures to Actual” report as of June 30.

o TFS MAEFAIRS blank form for current year, if desired.

3. Check Non-Levy Revenues

o Non-levy revenues on the TFS should match the treasurer's report for that fiscal year, adjusted for
receivables.

O Some non-levy revenues for the General Fund (01) budget must match the non-levy revenues reported
on the previous year’s TFS for the General Fund (01) (the OPI pre-fills these revenues on the budget).

O Non-levy revenues estimated for all funds should look reasonable for the district.

0O The amount of Guaranteed Tax Base (GTB) aid to districts who receive oil and natural gas revenue and
do not meet certain exemptions is limited in certain situations. If a district estimated oil and natural gas
in an amount to its BASE budget that is less than 12.5% of its prior year receipts of oil and natural gas
production taxes, the district must levy permissive mills to make up the difference between 12.5% of its
prior year receipts and the amount allocated to its BASE budget. This portion of the BASE levy will not be
matched by GTB aid.

o Unreserved fund balance reappropriated is limited to 15% of the maximum General Fund (01) budget.
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Presenter Notes
Presentation Notes
At this point, the TFS has been completed and Steps 1 through 7 of the Budget reporting have been entered and all validations have been corrected. 

This is a reminder that balance sheet entries from the TFS are used to establish fund balances for each budgeted fund, including the allowed operating reserves.



From Trustees Financial Summary

Balance Sheet

Fiscal Year:

L& I

Fund Code: | 01 - General Fund

v]

[ District uses consumption method for invento
Print Balance Sheet Report | Print Validation Report Go To Expenditures

Balance Code: |

v| Amount: |

Assets and Other Debits

Balance Code Amount | Calculated
01 - Cash & Investments (101-119) Less Warrants Payable (620)| 190,059 89 Mo Select
02 - Taxes Receivable - Real and Personal (120-149) 2353873 Mo Select
07 - Inventories (220 & 230) 2,102 .48 Mo Select

Deferred Outflow
There are no Deferred Qutflow records entered for this LE. |

Liabilities

Amount | Calculated

Balance Code

25 - Other Current Liabilities (621-679) | 2,197.25 No

Select

Deferred Inflow
Amount  Calculated

vo | EZES

Balance Code

36 - Deferred Inflows (680} | 23,538.73

Fund Balance/Equi
Balance Code

37 - Reserve for Inventories (951)

Calculated

Amount
2102 48

36 - Reserve for Encumbrances (953) | 20,377.69 No

o ]

48 - Fund Balance for Budget

Savo | Cancel | Delte |


Presenter Notes
Presentation Notes
For example, from the TFS, the Fund Balance for Budget (at the bottom of this page, Line 48 of the TFS balance sheet $167,484.95. 



Budget

Fiscal Year: (2024 v| LE: [ |  Fund Code: |01 - General Fund v

Flexible Non-Voted Levy Authority m Print Budget Report | Print Validation Report JRUGEIE ((TWile]iE
Add A New Budget Record

Fund Balance: 167,484.95 | ki
TIF Fund Balance: 0.00

TIF Fund Balance: 0.00

There are no budget records entered for the selected LE.

The adopted budget must be between 1,785,544.98 and 2,211,552.83.
Current budget records entered support a budget of 1,994,357.89.

% Special Education in Maximum Budget: — 11
BASE Budget (Minimum Budget Amount Required): 1,185,544.98
Maximum Budget: 2,211,552.83
Highest Budget Without a Vote: 1,994,357.89
Highest Budget: 2,211,352.83
Highest Voted Amount Excluding Tuition, Excess Reserves, And Other Over-BASE Revenues: 217,194.94
Tuition, Excess Reserves, Oil & Gas, TIF, Funding Over-BASE,

and Flexible Non-Voted Levy Authority: 0.00
Adjusted Highest Voted Amount (Highest Budget With A Vote minus Highest

Budget Without A Vote adjusted for Over-BASE Revenues): 217,194.94
Amount Approved on Ballot by Voters: 0.00
Adopted Budget: 0.00

If you have any questions about the budget, contact Laci Novark at (406) 444-4401 or Laci.Novark@mt.gov. or contact Andrea Mohammadi at (406) 444-1960 or Andrea.Mohammadi@mt.gov.



Presenter Notes
Presentation Notes
This amount carries over to the budget as Fund balance. We are looking at the General Fund (01). 

This page also shows the pre-filled budget amounts. 

These amounts must match the Preliminary Budget Data Sheets. 



STEP 8

ENTER INDIVIDUAL BUDGET INFORMATION

» General Fund
» Preliminary Budget Data Sheet

» Highest Budget Without a Vote From the Preliminary Budget Data Sheet,
» Highest Budget With a Vote Page 2

FY 2024 Budget Limits:

a.  Required % of Special Ed Funding in Maximum [20-9-306(9), MCA] T5%

b.  BASE Budget 1.785,544.98
Maximum Budget Limut 2.211.552.83

Highest Budget Without A Vote (excluding tuition, excess reserves, flexible non-voted levy
authonty and other Over-BASE revenues) 1,994,357.89

Highest Budget With A Vote 2,211,552.83
Highest Voted Amount (9¢-9d) 217,194.94



Presenter Notes
Presentation Notes
 Here is a copy from the PBDS, it matches what is in the Maefairs screens.



» If you were
» Lucky enough to have passed a general fund levy.....
» You need to enter that levy amount to be able to budget at the
» “Highest budget with a vote” amount.

» Enter the amount of the approved levy in the appropriate data

entry spot(Amount Approved on Ballot by Voters). If you do not,
you will not be able to budget at the amount the voters approved.

4+
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Presenter Notes
Presentation Notes
Read the screen




0.

FY 2024 Budget Limits:
Required % of Special Ed Funding in Maximum [20-9-306(9), MCA]

*a
* b.

C.
*d

* e

*f

BASE Budget

Maximum Budget Limut

Highest Budget Without A Vote (excluding tuition, excess reserves, flexible non-voted levy

authonity and other Over-BASE revenues)

Highest Budget With A Vote

Highest Voted Amount (9e-9d)

Putting Mantana Students First E

15%
1,785,544.9%
2,211,552.83

1.994,357.89
2.211,552.83
217,194.94


Presenter Notes
Presentation Notes
If there was no levy amount approved, your adopted budget would be d. Highest Budget without a vote or $1,994,357.89

If there was an approved levy it would be  “Highest Budget With A Vote” which would be $2,211,552.83.

The difference $217,194.94 was the voted amount



Step 8 Fund 01

Budget

Fiscal Year:[2024 v| LE:[ NN  v|  Fund Code:| 01 - General Fund v|

| Budget Limits | Flexible Non-Voted Levy Authority m Print Budget Report | Print Validation Report JRUlalsR[iE:3 (aTTsfa]yi]
Fund Balance: 167,484.95 UGN, EUREITL L@ ETET

TIF Fund Balance: 0.00

There are no budget records entered for the selected LE.

The adopted budget must be between 1,785,544.98 and 2,211,552.83.
Current budget records entered support a budget of 1,994,357.89.

% Special Education in Maximum Budget: 75.00%
BASE Budget (Minimum Budget Amount Required): 1,785,544.98
Maximum Budget: 2,211,552.83
Highest Budget Without a Vote: 1,994,357.89
Highest Budget: 2,211,552.83
Highest Voted Amount Excluding Tuition, Excess Reserves, And Other Over-BASE Revenues: 217,194.94
Tuition, Excess Reserves, Qil & Gas, TIF, Funding Over-BASE,

and Flexible Non-Vioted Levy Authority: 0.00
Adjusted Highest Voted Amount (Highest Budget With A Vote minus Highest

Budget Without A Vote adjusted for Over-BASE Revenues) : 217,194.94
Amount Approved on Ballot by Voters: 0.00
Adopted Budget: 0.00

If you have any questions about the budget, contact Laci Novark at (406) 444-4401 or Laci.Novark{@mt.gov. or contact Andrea Mohammadi at (406) 444-1960 or Andrea.Mohammadi@mt.gov.
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Presenter Notes
Presentation Notes
We are to Step 8 where you will begin entering your FY2024 budgets for each of the budgeted funds in Maefairs.  Here you are at Step 8: Fiscal Year 2024 > LE: Your District > Fund Code: 01- General Fund 



Step 8 Fund 01

Budget

Fiscal Year:[ 2024 ~ | LE:| I v|  Fund Code: |01 - General Fund v |
| Budget Limits | Flexible Non-Vioted Levy Authority m Print Budget Report | Print Validation Report JEil[if3i{s{s]sE]
Fund Balance: 167,464.95 ‘ Add A New Budget Record \

TIF Fund Balance: 0.00

Budget Code: | V| Amount: | m
- - ]

There are no b 0001 —.-':";dEIF}T.Ed BLII.'.IQET

— 0003 - Add To Fund Balance

The adopted bt 0101 - Non Materialized ANB Allowed Adopted Budget
Current budget 0151 - Amount Approved on Ballot by Voters

% Special Education in Maximum Budget: 75.00%
BASE Budget (Minimum Budget Amount Required): 1,785,544.98
Maximum Budget: 2,211,552.83
Highest Budget Without a Vote: 1,994,357.39
Highest Budget: 2,211,552.83
Highest Voted Amount Excluding Tuition, Excess Reserves, And Other Over-BASE Revenues: 217,194.94
Tuition, Excess Reserves, Oil & Gas, TIF, Funding Over-BASE,

and Flexible Non-Voted Levy Authority: 0.00
Adjusted Highest Voted Amount (Highest Budget With A Vote minus Highest

Budget Without A Vote adjusted for Over-BASE Revenues) : 217,194.94
Amount Approved on Ballot by Voters: 0.00
Adopted Budget: 0.00

If you have any questions about the budget, contact Laci Novark at (406) 4444401 or Laci.Novark@mt.qov. or contact Andrea Mohammadi at (406) 444-1960 or Andrea.Mohammadi@mt.gov.
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Presenter Notes
Presentation Notes
To add a budget amount, click on Budget Limits > Add A New Budget Record > 0001 Adopted Budget (insert the amount)

The adopted budget entry would be either the Highest Budget without a Vote or Highest Budget.



Budget
Fiscal Year: Fund Code:

LE:
2024 v R v | [01- General Fund v
Budget Limits Flexible Non-Voted Levy Authority

Print Budget Report | Print Validation Report JRULGEEGTwEE]

Fund Balance: 0.00 Add A New Budget Record

TIF Fund Balance: 0.00

Budget | 0001 - Adopted Budget v | Amount: | 2211552 .8 I

Code:

Reserves | Revenues

Cancel
Delete

‘ There are no budget records entered for the selected LE. |

The adopted budget must be between 1,785,544.98 and 2,211,552.83.
Current budget records entered support a budget of 1,5994,357.89.

% Special Education in Maximum Budget: 75.00%
BASE Budget (Minimum Budget Amount Required): 1,785,544.98
Maximum Budget: 2,211,552.83
Highest Budget Without a Vote: 1,994,357.89
Highest Budget: 2,211,552.83
Highest Voted Amount Excluding Tuition, Excess Reserves, And Other Over-BASE 217.194.94
Revenues: !
Tuition, Excess Reserves, Oil & Gas, TIF, Funding Over-BASE,

and Flexible Non-Voted Levy Authority: 0.00
Adjusted Highest Voted Amount (Highest Budget With A Vote minus Highest

Budget Without A Vote adjusted for Over-BASE Revenues) : 217,194.94
Amount Approved on Ballot by Voters: 0.00
Adopted Budget: 0.00

If you have any questions about the budget, contact Laci Novark at (406) 444-4401 or Laci.Novark{@mt.gov. or
contact Andrea Mohammadi at (406) 444-1960 or Andrea.Mohammadi@mt.gov.



Presenter Notes
Presentation Notes
This is showing the Adopted budget amount as Highest Budget with a Vote


Step 8 Fund 01

Budget

Fiscal Year:[ 2024 ~ | LE:| I v|  Fund Code: |01 - General Fund v |
| Budget Limits | Flexible Non-Vioted Levy Authority m Print Budget Report | Print Validation Report JEil[if3i{s{s]sE]
Fund Balance: 167,464.95 ‘ Add A New Budget Record \

TIF Fund Balance: 0.00

Budget Code: | V| Amount: | m
- - ]

There are no b 0001 —.-':";dEIF}T.Ed BLII.'.IQET

— 0003 - Add To Fund Balance

The adopted bt 0101 - Non Materialized ANB Allowed Adopted Budget
Current budget 0151 - Amount Approved on Ballot by Voters

% Special Education in Maximum Budget: 75.00%
BASE Budget (Minimum Budget Amount Required): 1,785,544.98
Maximum Budget: 2,211,552.83
Highest Budget Without a Vote: 1,994,357.39
Highest Budget: 2,211,552.83
Highest Voted Amount Excluding Tuition, Excess Reserves, And Other Over-BASE Revenues: 217,194.94
Tuition, Excess Reserves, Oil & Gas, TIF, Funding Over-BASE,

and Flexible Non-Voted Levy Authority: 0.00
Adjusted Highest Voted Amount (Highest Budget With A Vote minus Highest

Budget Without A Vote adjusted for Over-BASE Revenues) : 217,194.94
Amount Approved on Ballot by Voters: 0.00
Adopted Budget: 0.00

If you have any questions about the budget, contact Laci Novark at (406) 4444401 or Laci.Novark@mt.qov. or contact Andrea Mohammadi at (406) 444-1960 or Andrea.Mohammadi@mt.gov.
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Presenter Notes
Presentation Notes
If there was an approved levy amount, you would again click on the Add a New Budget Record, now you need an Amount Approved on Ballot by Voters. Enter the levy amount (in this case $217,194.94) as 0151 – Amount Approved on Ballot by Voters.



Budget

Fiscal Year: LE: Fund Code:
2024 ~ | R V| [01-General Fund v

GILGEIRNLNERE Reserves | Revenues | Flexible Non-Voted Levy Authority
Print Budget Report | Print Validation Report [l RliE30alls ]

Fund Balance: 0.00 Add A New Budget Record

TIF Fund Balance: 0.00

Budget | 0151 - Amount Approved on Ballot by Voters
Code:

21719494

Cancel
Delete

hd | Amount:

There are no budget records entered for the selected LE.

The adopted budget must be between 1,785,544.98 and 2,211,552.83.
Current budget records entered support a budget of 1,994,357.85.

% Special Education in Maximum Budget: 75.00%
BASE Budget (Minimum Budget Amount Required): 1,785,544.98
Maximum Budget: 2,211,552.83
Highest Budget Without a Vote: 1,994, 357.89
Highest Budget: 2,211,552.83
Highest Voted Amount Excluding Tuition, Excess Reserves, And Other Over-BASE 217.194.94
Revenues: e

| Tuition, Excess Reserves, Oil & Gas, TIF, Funding Over-BASE,
and Flexible Non-Voted Levy Authority: 0.00
Adjusted Highest Voted Amount (Highest Budget With A Vote minus Highest
Budget Without A Vote adjusted for Over-BASE Revenues) : 217,194.94
Amount Approved on Ballot by Voters: 0.00
Adopted Budget: 0.00
If you have any questions about the budget, contact Laci Novark at (406) 444-4401 or Laci.Novark@mt.gov. or
contact Andrea Mohammadi at (406) 444-1960 or Andrea.Mohammadi@mt.gov.



Presenter Notes
Presentation Notes
Here it is


Budget

Fiscal Year: LE: Fund Code:
2024 v | N | [01-General Fund v
GIIGLEJNWICH] Reserves | Revenues | Flexible Non-Voted Levy Authority

Print Budget Report | Print Validation Report JRILGEIE =]

Fund Balance: 0.00 Add A New Budget Record

TIF Fund Balance: 0.00

Budget Code Amount | Calculated
0001 Adopted Budget 221185283 nNo  ||EEE
0002 Expenditure Budget 221155283 Yes
0151 Amount Approved on Ballot by Voters PAVAETETIN I Sclect |

The adopted budget must be between 1,785,544.98 and 2,211,552.83.
Current budget records entered support a budget of 2,211,552.53.

% Special Education in Maximum Budget: 75.00%
BASE Budget (Minimum Budget Amount Required): 1,785,544.93
Maximum Budget: 2,211,552.83
Highest Budget Without a Vote: 1,994,357.89
Highest Budget: 2,211,552 .83
Highest Voted Amount Excluding Tuition, Excess Reserves, And Other Over-BASE 217.194.94
Revenues: '
Tuition, Excess Reserves, Oil & Gas, TIF, Funding Over-BASE,

and Flexible Non-Voted Levy Authority: 0.00
Adjusted Highest Voted Amount (Highest Budget With A Vote minus Highest

Budget Without A Vote adjusted for Over-BASE Revenues) : 217,194.94
Amount Approved on Ballot by Voters: 217,194.94
Adopted Budget: 2,211,552 .83

If you have any questions about the budget, contact Laci Novark at (406) 444-4401 or Laci.Novark{@mt.gov. or
contact Andrea Mohammadi at (406) 444-1960 or Andrea.Mchammadi@mt.gov.



Presenter Notes
Presentation Notes
Once you do those steps, this is what the data entry screen would look like. 


Step 8 Fund 01

Budget

Fiscal Year: LE: Fund Code: | 01 - General Fund v |

Budget Limits | Revenues | Flexible Non-Voted Levy Authority m Print Budget Report | Print Validation Report JRUGEGEI (i [se]iES
Fund Balance: 167,484.95 LN R GTTE E d =TT )

TIF Fund Balance: 0.00

Budget Code: | ~| Amount: | m
- - ]
Reserves: 0961 - Operating Reserve
There are no r 0962 - TIF Operating Reserve
Excess: 0963 - Reserve For Protested/Delinguent Taxas
Th'— 0964 - Reserve For Tax Audit Receipts
ere are no e

0972 - Pricr Year Excess Reserves Funding Over-BASE

Beginning Excess Reserves 0.00 Fund Balance For Budget 0.00
Plus Collections 0.00 Less Operating Reserves 0.00
Less Used For Budget Amendments 0.00 Less Excess Reserves 0.00
Less Reappropriated to Fund OverBASE 0.00

Ending Excess Reserve Limit 0.00  Unreserved Fund Balance Reappropriated 0.00

The maximum Operating Reserve allowed is
The maximum Reappropriated To Fund OverBASE allowed is 0.00.
The 0961 Operating Reserves entered for Fund 01 (0.00) are less than the maximum allowed (10,000.00).

If you have any questions about the budget, contact Laci Novark at (406) 444-4401 or Laci.Novark@mt.gov. or contact Andrea Mohammadi at (406) 444-1960 or Andrea.Mohammadi@mt.qowv.
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Presenter Notes
Presentation Notes
To add Reserves > Click on Reserves > Add A New Budget Record > Budget Code > 0961 Operating Reserves
Select and enter 0961 Operating Reserve. The General Fund (01) reserve limit is 10% of the ensuing year's budget or $10,000, whichever is greater. Setting maximum reserves is recommended.
 
The amount reserved cannot exceed “Fund Balance for Budget (TFS48)”. This is the amount that came over from the TFS.

If “Fund Balance for Budget (TFS48)” exceeds the operating reserve; the district may hold excess reserves in limited cases. To set aside valid excess reserves, select and enter 0963 Reserve for Unused Protested/Delinquent Taxes or 0964 Reserve for Tax Audit Receipts. §20-9-104, MCA

Note: To reserve excess funds in 0963 Reserve for Unused Protested/Delinquent Taxes and 0964 Reserve for Tax Audit, the 0961 Operating Reserve must be at the maximum allowed by §20-9-104, MCA. Can only hold excess reserves if your operating reserves are full.

If excess reserves were held on the prior year budget, or if revenues that could potentially be held in excess reserves were reported on the TFS, the screen will display an amount in the Ending Excess Reserves Limit amount. 

After reserves are entered, 0970 Unreserved Fund Balance displays the amount of fund balance remaining to be reappropriated. That amount will reduce BASE levies and GTB Aid, unless the district specified that a portion of excess reserves from last year's budget will be used to fund the Over-BASE. 

As stated above, pursuant to §20-9-104, MCA, the unreserved fund balance reappropriated may not exceed 15% of the ensuing year’s maximum General Fund (01) budget.


Take note of the red messages on the screen. These will tell you what your maximum operating reserves can be. In this slide, the maximum operating reserves would be the Fund balance of $167,484.95, which is less than the 10% of the adopted budget. That is all there is to reserve.



Step 8 Fund 01

Budget

Fiscal Year: 2024 v| LE:[[  ~|  Fund Code:[01 - General Fund v]
Budget Limits Voted Levy Authority m Print Budget Report | Print Validation Report RV RIE (iMineeiE]

TIF Fund Balance: 0.00

Reserves

Revenues | B 000 0

Other Revenues:

Budget Code Amount | Calculated
3110 Direct State Aid 905,645.25 Yes
3111 Quality Educator 74 886.00 Yes

J112 A Risk Studen: 656657 Yoo | o | Prefilled Amounts
3113 Indian Education For All

6,909.99 Yes
3114 American Indian Achievement Gap 1.410.00 Yes

Total Other Revenues

12
Reappropriated Fund Balance:

There are no reappropriated fund balance records entered for the selected LE.
Taxes:

Budget Code Amount | Calculated

1110 District Tax Levy 735,964 87 Yes

Elementary BASE Mills: 0.00 High School BASE Mills: 0.00 Ower-BASE Mills: 0.00

The maximum Reappropriated To Fund OverBASE allowed is 0.00.

If you have any questions about the budget, contact Laci Novark at (406) 444-4401 or Laci.Novark@mt.gov. or contact Andrea Mohammadi at (406) 444-1960 or Andrea.Mohammadi@mt.gowv.



Presenter Notes
Presentation Notes
To add Revenues > Click on the Revenues tab> this will bring up a list of revenues that have been calculated and prefilled (your DSA, Quality Educator, At Risk) you have already verified these amounts from the Pre-filled Data Verification sheet. 




Step 8 Fund 01

Budget

Fiscal Year:[2024 v| LE: N  +|  rund Code:[ 01 - General Fund v|
]
Reserves | IEGHUECE  Flexible Non-Voted Levy Authori Print Budget Report | Print Validation Report JailileB S (il [=1{a]1=3
g I Revenues | vy Authority | Summary | get Repo po

Fund Balance: 167,484.95 .Y TR0 T 0w

TIF Fund Balance: 0.00

Budget Code: |

V| Amount:

Other Revenue (171 - Oil & Gas Revenues - BASE Budget
0172 - Qil & Gas Revenuas - Over-BASE Budget
. 0174 - TIF Applied To BASE Budgst
3110 Direct Sta (1175 _ TiF Applied To Over-BASE Budget
3111 Quality Ec 0177 - BASE Excess Lavy Amount
: 0178 - Over-BASE Excess Levy Amount
3112 At Risk St
. = 05972 - Prior Year Excess Reserves Funding Over-BASE
3113 Indian Ed 1117 District Levy - Distribution of Prior Year Protested/Delinquent Taxes

3114 American 1118 District Levy - Dept. or Revenue Tax Audit Receipts
Total Other Re

1123 Coal Gross Proceeds

1190 Penalties and Interest on Taxes
1310 Individual Tuition

- 1320 Tuition from School Districts Within State
Reappropriatet 1330 Tuition from School Districts Outside State
There are no r 3117 State - Tuition for State Placemeant
Taxes: 4300 Federal Revenue in Lieu of Taxes
_ 5100 Other Revenus

9710 Residual Equity Transfers In

1110 District Tax cevy 136,904 51 Tes

S

Save | Concel | Delets

Additional revenues —
not calculated



Presenter Notes
Presentation Notes
You now add additional revenues. Click on the Budget Code drop down arrow and enter revenues by codes from this list. These amounts are not calculated and should match your vendor software and Treasurer’s reports.



Step 8 Fund 01

Fiscal Year: 2024 v|  LE: [N v|  Fund Codes| 01 - General Fund

Use Non-Levy Revenue | Rl ERAIETNTE [ FGIGECT GGGl Fund Instructions
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Presenter Notes
Presentation Notes
When finished entering your budget amount, reserves and revenues, from the screen, print the Budget Report


D“:,‘,ugaul-lt r.\,:;)_

& N Budget Report
8 < FY 2024
", ' Submit ID:
"?-,’"" et
01 General Fund
Adopted Budget 01
Budget Uses
Expenditure Budget ooz
Add To Fund Balance o003
TIF Fund Balance for Budget TFS4T
Estimated Funding Sources
Unreserved Fund Balance Reappropriated 0aT0
Direct State Aid 3110
Cuality Edwcator 3111
Al Risk Student 3112
Indian Education For All 3113
American Indian Achievement Gap 3114
State Special Education Allowable Cost Payment to Districts 3115
Diata For Achievement ane
Siate - Guaranteed Tax Base Aid 3120
Actual Non-levy Revenue and Funding Sources
Tax Tithe and Property Sales 1130
Interest Earnings. 1510
Rewvenua from Community Sarvices Activities 1800
Oiher Revenuwe from Local Sources 1900
Rentals 1910
Dormitory Charges 1915
Coontributions/Donations from Private Sowrces 1820
Textbook Sales and Rentals 1940
Fees - Users/Resale of Supplies 1045
Services Provided Other School Districts or Coops 1850
Services Provided Oiher Local Govermmeantal Units 1960
Summer School Fees 1981
State - Payment in Lieu of Taxes - FWP 3302
Anticipated Mon-levy Revenue and Funding Sources - BASE
0l & Gas Revenues - BASE Budget o171
TIF Applied To BASE Budget 0174
Coal Gross Proceads 1123
School Block Grant Coal Mitigation 2 B ]
Federal Revenue in Lieu of Taxes 4800

2.211,552.83

2,211,552 83
L]
L]

0.0
905,645.25
T4, 886.00
6 548 97
6,009.90

1. 410,00
44 56680
661521
598 85112

L]
0.0
0.0
0.0
L]
L]
0.0
0.0
L]
0,00
L]
0.0
0.0

L]
L]
L]
0.0
0.0


Presenter Notes
Presentation Notes
Look at it and verify the amounts you have entered for this budget. This is page 1 of the budget report.



d‘.‘,ual-".' g,

* Budget Report

& ‘s_—é g9 P

.

S = FY 2024

" 3

e, o Submit ID:
e

Anticipated Non-levy Revenue and Funding Sources - Over-BASE
il & Gas Revenues - Cver-BASE Budget o172
TIF Applied To Cver-BASE Budget 0175
Individual Tuition 1310
Tuition from Schood Districts Within State 1320
Tuition from School Districts Dutside State 1330
State - Tuition for State Placement 3117
Other Non-levy Revenue
District Lewy - Distribution of Prior Year Protested/Dalinquent Taxes 1117
District Lewvy - Dept. or Revenuws Tax Audit Receipts 1118
Penalties and Interest on Taxes 1190
Othar Revanue 9100
Rasidual Eguity Transfars In 710
Levies
Mandatory Mon-isolated Lewy 1110a) 0.0
BASE Lewy 1110{b) 140,113.75
Orwver-BASE Levy 11104c}) 426,007.85
District Tax Lawy 1110
Total Estimated Revenues to Fund Adopted Budget 004
Estimated Revenues Exceading Adopted Budget O04a

Putting Montana Students Flrstﬁq-

(LR ]
(LR ]
(iR ]
0.0
(LR ]
(LR ]

(LR ]
(LR ]
(iR ]
0.0
(LR ]

586, 121.680
2.211,552.83
(LR ]


Presenter Notes
Presentation Notes
And here is page 2 of the report.


Step 8 Fund 10

Transportation Fund

» Budget all costs associated with Transporting students to and from school only.
» Historical costs? Check prior year budgets.

» Fuel

» Administrative costs

» Bus Driver salaries/benefits/training/physicals/tests

» Drug testing

» Insurance

» Repairs/maintenance

» Individual transportation contracts

» Or Bus Contractor costs

» Calculating “On-Schedule” costs = State and County Revenues

» Total Budget - “On Schedule” — Contingency - Estimated Funding Sources= District Levies


Presenter Notes
Presentation Notes
Next is the Transportation fund. Read the screen


Budgets

Budget Quicklinks

Maefairs Login

» Budget Reports

~ Budget Spreadsheets & Guidance

» FY2023 Budget Instructions

» Budget Amendment Packet

« Building Reserve Fund Guidance Document April 2023

Putting Montara Students First ﬁ
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Presenter Notes
Presentation Notes
Here it is. You will have to enter bus routes, miles, days, etc.. Into this spreadsheet. It is a little time consuming, but very necessary to set your budget.


On-Schedule: Enter the sum of estimated individual transportation contract reimbursements (daily contract rates X
number of days transported) plus the sum of estimated bus route reimbursements (bus mileage rate X miles X number
of days to be transported).

The On-Schedule amount should include the County On-Schedule plus the State On-Schedule amounts summed
together or the full cost of the bus routes plus individual contracts.

Note: Total days covers the actual number of days transportation services were actually operated for students to
participate in the minimum aggregate hours of instruction required for the school year.

On-Schedule funding for the contingency budget may be paid only if additional contracts, bus routes, or bus route
extensions are established after the budget is set for students who become eligible transportees after the beginning of the
year. The OPl recommends putting in the contingency amount.

Over-Schedule: The sum of On-Schedule and Contingency subtracted from Adopted Budget. This is the district's local
responsibility (financed by a permissive district tax levy).

MAEFAIRS calculates by using the adopted budget less the On-Schedule amount and less the Contingency entered by the
district.

Take the time to do the Transportation Budget Spreadsheet! It is so helpful. Also, look at last year’s budget and consider
any changes that may have happened or are going to happen.


Presenter Notes
Presentation Notes
Read the screen


Budget:
Calculated

170,000.00 Mo
170,000.00 Yes

Amount

Budget & Reserves | On-Schedule Print Budget Report | Print Validation Report
Add A New Budget Record

Budget Code

0001 Adopted Budget Fund Balance: 35,510.50

0002 Expenditure Budget
Reserves:

Other Revenues:

Budget Code
2220 County On-5chedule Transportation Reimbursement

Amount Calculated
2184873
2184873

43,697.46

Budget Code

Calculated
34.000.00 Mo

Amount

3210 State - On-Schedule Transportation Reimbursement

0961 Operating Reserve

Total Other Revenues

Reappropriated Fund Balance:

Fund Balance For Budget 35,510.50 Budget Code Amount | Calculated
Loss Operating Reserves 34,000.00 0970 Unrsarod Fund BlancoRospproprisad | 151050] Yes |
Unreserved Fund Balance Reappropriated 1,510.50 Total Unreserved Fund Balance Reappropriated 1,510.50
Taxes:
The maximum operating reserves allowed is 34,000.00. Budget Code Amount | Calculated
1110 District Tax Lavy 124.792.04 Yas

Budget & Reserves | RIS | E Budget & Reserves | On-Schedule Print Budget Report | Print Validation Report
Add A New Budget Record

Fund Balance: 35,510.50 Fund Balance: 35,510.50

Excess: Adopted Budget: 170,000.00

Budget Code Amount | Calculated Total Reserves: 34,000.00

Operating Reserve Limit: 20%

0005 On-Schedule | 3972496| No | ICT2Y % of Adopted Budget Reserved:  20.00%
000& Contingency 397250 Ma m Unreserved Fund Balance Reappropriated: 1,510.50
0011 Over-Schedule | 126 302 54 ¥ Other Revenue: 43,697.46
e &S District Tax Levy: 124,792.04

The maximum transportation contingency allowed is 3,972.50.

District Mill Levies: 35.14

Putting Montara Students Flrs.tﬁ


Presenter Notes
Presentation Notes
On this screen, you can see how all of the numbers tie out. You have your adopted budget amount, reserves (cannot exceed the amount of fund balance reappropriated), County On-Schedule reimbursement, State On-Schedule reimbursement, Contingency and your Over-Schedule.
(bottom left corner) The On-Schedule plus Contingency amounts are added together, then split in half for County On-Schedule and State On-Schedule amounts (right top screen)



Step 8 Fund 10

Budget

Fiscal Year: LE: I

v]

v Fund Code: | INEEG_—

Use Non-Levy Revenue | REITVERAIEE T Go To Levies Page | Print Budget Report | Print Validation Report JaTiddNEGi(LE

Putting Montara Students Flrnﬁ


Presenter Notes
Presentation Notes
From the screen, you should print the budget report and look at it for accuracy.


gc‘ *z.% Budget Report

=} =

G\i &

L, g ”.,m“‘f
10 Transportation Fund

Adopted Budget 0001
Budget Uses
Expenditure Budget 0002
Add Te Fund Balance 0003
Transportation Schedule Data
On-Schedule 0005
Contingency 0o0e
Over-Schedule 0011
Fund Balance for Budget TF548
Operating Reserve 0861
Unreserved Fund Balance Reappropriated 0870
Estimated Funding Sources
Coal Gross Proceeds 1123
Individual Transportation Fees 1410
Transportation Fees from Other School Districts Within State 1420
Transportation Fees from Other School Districts Ouiside State 1430
Other Transportation Fees 1440
Interast Earmings 1510
Other Revenue from Local Sources 1800
State - Tuitien for State Placement 317
State - Payment in Lieu of Taxes - FWP 3302
Montana Qil and Gas Tax 3460
Other Revenue 9100
Residual Equity Transfers In ario
Reimbursements
County On-Schedule Transportation Reimbursement 2220
State - On-Schedule Transportation Reimbursement 3210
District Tax Levy 1110
District Mills 889
Total Estimated Revenues to Fund Adopted Budget 0004
Estimated Revenues Exceeding Adopted Budget 0004a

170,000.00

170,000.00
0.00

39,724.96
387250
126,302.54
35,510.50
34,000.00
1.510.50

0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00
0.00

21,848.73
21,848.73
124,792.04
3514
170,000.00
0.00


Presenter Notes
Presentation Notes
Here is a review of what you entered for this budget.


Step 8 Fund 11
BUS DEPRECIATION

Asset Depreciation

Fiscal "r'ear:- LE: ||

This LE has been submitted.

Go To Asset Setup Page

Go To Budget Page Asset History Report

Asset Description Cost Total Depreciated  Levy Amount
2015 Freightliner cap 66 4UZABRDT2FCGRR253 | 97,460.00 110,450.00 19,492.00
2017 Thomas 4UZABRDUZHCHLE28T | 98,611.00 58,633.20 19,722.20
2017 Thomas 4UZABRDUOHCHY 4298 | 98,647.00 58,647.00 19,729.40
2018 Thomas 4UZABRFD3JCJTE952 98,665.00 58,665.00 19,733.00
2019 Thomas 4UZABRFDSKCKR3570 | 98,707.00 98,707.00 19,741.40
2021 Thomas Bus 4UZABRFD2ZMCMN1654 | 109,407.00 65,644.20 21,881.40
Thomas TransLiner Activity Bus | 1TTY82E23K1144952 100,000.00 80,000.00 20,000.00

140,299.40

If you have any questions about asset depreciation, contact Laci Novark at (406) 444-4401 or Laci.Novarki@mt.gov. or contact Andrea Mohammadi at (406) 444-1960 or Andrea.Mohammadi@mt.gowv.

Putting Montana Students Flrnﬁ


Presenter Notes
Presentation Notes
Step 8 Fund 11 Bus Depreciation. You should have all your assets put in from Step 3. 



Step 8 Fund 11

Asset Description

BUS DEPRECIATION

Cost

Total Depreciated Levy Amount

Select I

2015 Freightliner cap 66 4UZABRDTZFCGF5253 | 97,460.00 110,460.00  19,492.00 Delete
2017 Thomas 4UZABRDU3HCHL5287 | 98,611.00 98,633.20| 1972220
2017 Thomas 4UZABRDUOHCHY4298 | 98,647.00 98,647.00  19,729.40
2018 Thomas AUZABRFD3JCJT5952 | 98,665.00 98,665.00|  19,733.00
2019 Thomas AUZABRFDIKCKR3570 | 98,707.00 98,707.00|  19,741.40
2021 Thomas Bus AUZABRFD2MCMN1654 | 109,407.00 65,64420|  21,881.40
Thomas TransLiner Activity Bus | 1T7Y82E23K1144952 | 100,000.00 80,000.00|  20,000.00

140,299.40

Maximum Levy Amount: 19,492.00 Levy Amount: 19,492.00

Depreciated To Date: |

110,460.00 |

Save | Cancel-

Putting Montara Students Flrnﬂr


Presenter Notes
Presentation Notes
Go to the Asset Depreciation page > hit the select button on each of the assets and enter the Levy Amount.

Your district may levy up to 20% of the historical cost of each bus for 7.5 years. 
Over its lifetime, the district may levy up to 150% of the historical cost of the bus. 
The district does not have to levy the full 20% each year.
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Submit ID: 0785-73415692
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Schedule of Revenues, Expenditures and Changes in Fund Balance
11 - Bus Depreciation Reserve Fund

Current Revenues, Other Financing Sources and Residual Equity Transfers In: Fund Code 11
PRC Revenue 2021 Value 2022 Value
1111 District Levy - Real Property 47.567.50 50,702.04
1112 Dustrict Levy - Personal Property 341523 4,827.11
1114 District Levy - Personal Property/Mobile Homes 240.52 291.37
1130 Tax Title and Property Sales 2252 0.00
1150 Penalties and Interest on Taxes B5.18 83.42
1510 Interest Earnings 135.31 195.77
1900 Other Revenue from Local Sources 900.00 0.00
3460 Montana Oil and Gas Tax 0.00 835,000.00
Total Current Revenues, Other Financing Sources and Residual Equity Transfers In: 52,366.26 141,099.71
Current Expenditures, Other Financing Uses and Residual Equity Transfers Out: Fund Code 11
PRC Program  Function  Ohject 2021 Value 2022 Value

IXX Regular Education Programs - Elementary/Secondary
27XX Student Transporiation Services

TXX Property and Equipment Acquisition 39.695.00 0.00

Total Current Expenditures, Other Financing Uses and Residual Equity Transfers Out: 39,695.00 0.00

Schedule Of Changes Worksheet ] e
Beginmng Fund Balance TLTO711 (1)
Total Current Revenues, Other Finaneing Sources and Residual Equity Transfers In 141.089.71 (2)
Total Current Expenditures, Other Financing Uses and Residual Equity Transfers Out 0.000 (3)

Increase/Decrease of Reserve for Inventories
This Year 0.00 Less Last Year (.00 (4a) 0.00
Increase/Decrease of Reserve for Encumbrances

This Year 0.00 Less Last Year 0.00 (4b) 000

Ending Fund Balance (1 +2-3 +4) 21280682 (3)



Presenter Notes
Presentation Notes
I am showing you the TFS report from the previous year to show you the ending fund balance and how it rolls over to the budget for the next year.



Budget

Fiscal Year: LE: ﬁ—_*f| Fund Code: | 11 - Bus Depreciation Reserve Fund v |

This LE has been submitted.

| Use Non-Levy Revenue | Budget & Reserves Go To Bus Depreciation Page Print Budget Report | Print Validation Report JRUL{EGEI (W]}

Fund Balance: 212,806.82
TIF Fund Balance: 0.00

Select One:
Use non-levy revenue to reduce the levy amount

Use non-levy revenue to add budget authority and not reduce the levy amount

If you have any questions about the budget, contact Laci Novark at (406) 444 4401 or Laci.Novark@mt.gov. or contact Andrea Mohammadi at (406) 444-1960 or Andrea.Mohammadi@mt.gov.

USE NON-LEVY REVENUE Tab:

The district must choose either to use non-levy revenue to lower the tax levy
OR

Use non-levy revenues to add to budget authority and not reduce the levy amount.

Putting Montana Students Flrs.tﬁ


Presenter Notes
Presentation Notes
Chose a radio button selection. Most often the district will choose the “”use non-levy revenue to add budget authority and not reduce the levy amount. This will increase your budget authority to build up a reserve to purchase buses in the future. 

Click on the Budget and Reserves Tab. Your budget will be your fund balance reappropriated, any district tax levy from the depreciation schedule that was previously entered. You can look at this schedule by clicking on the blue “Go to Bus Depreciation Page”. And any additional revenues that you have entered.

Because this is already a reserve fund, you do not need to have operating reserves in this fund. If you do enter reserves in this fund, you will not be able to spend them without a budget amendment.

Go to the Summary tab to see the calculated Adopted Budget, Fund balance reappropriated, Other Revenue and the mills for this fund. 

Print the Budget Report and review it for accuracy


LIC
QuBLIC iy,
5 .

Budget Report
FY 2023

q.:l'.‘ - .}M“\ _ Smeit ID: 0735-73415592

11 Bus Depreciation Reserve Fund

- OF
g OFFice
'n-'-n N ;.')‘\

Adopted Budget 0001 478,602.82
Budget Uses

Expenditure Budget 0002 478,602.82
Add To Fund Balance 0003 0.00
TIF Fund Balance for Budget TFS47 0.00
Fund Balance for Budget TF548 212,806.82
Operating Reserve 0961 0.00
Unreserved Fund Balance Reappropriated 0870 212 806 82
TIF Fund Balance Reappropriated 0873 0.00

Estimated Funding Sources

Coal Gross Proceeds 1123 0.00
Interest Earmings 1510 0.00
Other Revenue from Local Sources 1900 0.00
State - Payment in Lieu of Taxes - FWP 3302 0.00
Montana Oil and Gas Tax 3460 140,000.00
Other Revenue 100 0.00
Residual Equity Transfers In a710 0.00
Use Estimated Non-levy Revenue to Lower Levies? (Yes or No) Mo
District Tax Levy 1110 | KRR
District Mills 999 21.81
Total Estimated Revenues to Fund Adopted Budget 0004 478 602 82

Asset Information

Depreciated
Year Of Original Thru Last Amount

Asset ID Purchase Cost Year 20% Limit Depreciated
2022 1C CE 2021 89,635.00 17,927.00 17,827.00 17.927.00
2018 Thomas Freightliner 2020 110,000.00 22 100.00 22,000.00 22 000.00
2021 International Bus 2020 113,995.00 22 899.00 22,799.00 22,799.00
2020 IC CE 2018 107,850.00 21,690.00 21,580.00 21,580.00
2015 Bluebird 1/2 bus—Potato Chip Van 2016 56,200.00 45.440.00 11,240.00 11.240.00
Conversion

2016 Bluebird 72 passenger bus 2015 75,200.00 67.040.00 15,040.00 15,040.00
2014 Bluebird wheslchair lift 2014 82,000.00 107.800.00 16,400.00 15,200.00

Total | 125796.00



Presenter Notes
Presentation Notes
Here is the budget report, you can see the fund balance for budget ($212,806.82), this is the reappropriation amount. 
Then the District Tax Levy amount ($125,796.00) this is the total amount depreciated on all the buses from Step 8. 
This district is lucky enough to have Oil and Gas money, of $140,000 for this fund. The total of these 3 revenues equals the Adopted Budget ($478,602.82)



Step 8 Fund 13

» May levy permissively to pay tuition costs for resident students attending a school outside the
resident district, for resident students attending private, non-sectarian day treatment programs, for
special education costs for resident students, and to pay tuition obligations for foster, group home or
students confined to a children’s psychiatric hospital or residential treatment facility. The district may
levy for actual costs from the prior fiscal year. The district may levy for the amount of tuition due to
other districts or to state facilities based on invoices received.

» The Tuition Fund (13) is a permissively levied fund. Consequently, it is not subject to voter approval.
However, projected mill increases in this fund are subject to voter notification by March 315t

» The district may levy an amount necessary to pay for the full costs of providing a free appropriate
public education, as defined in 20-7-401, MCA, to any child with a disability who lives in the district.
The district may calculate the estimated need by using the cost calculator provided by the OPI.

» No operating reserves are allowed in this fund.

» All fund balance dollars must be reappropriated. .
Putting Montara Students Flrs-tﬂ


Presenter Notes
Presentation Notes
Step 8 Tuition Fund. Read the screen. I am not real familiar with the spreadsheet, but as with all the budget calculators, if you have this situation, you need to use this tool to make sure you are budgeting enough funds.



1

[*5) I

= I, R =

[a= T

W P =

ottt I —
[= LT 5 T 9

L
.|

L L
= N T e |

L4

LA

-
o

LA
I

4
1

B C D E F G H ) K

Districts with structure changes should contact the OPI to ensure accuracy of calculations
Enter LE LE Mame
Elem LE:
HS LE:
K12 LE:
*Districts with an approved and accredited junior high school, 7th and 8th grade program
or middle school calculate the tuition levy using the high school ANB rate
** Unaccredited 7 -8 programs
SEE INSTRUCTIONS FOR USING THIS CALCULATOR BELOW
Use this calculator to identify the amount that may be levied from the district's Tuition fund (13).
Districts have the option of lewying either the estimated cost in the year of enrollment or the
actual cost in the year following enrollment. If estimated costs are not realized the district must
reduce their lewy in the subsequent year. Expenditures from the Tuition and Transportation
funds will count toward the district's Maintenance of Effort (MOE) calculation.
Elementary High School K-12
2023 2024 2023 2024 2023 2024
Student's Total SPED Costs K-6 or K-8%*
Student's Total SPED Costs 7-8%
Student's Total SPED Costs 5-12
a. SPED Allowable Cost Payment - - -
Current Year ANB = = =
b. Federal Allocation - - -

AlM October Enrollment

e

> = [ Finaipate  BasicEntPY2023  BasicEntCY2024  CurrentANB  BudgetLimitANBPY2023  BudgetlimitANBCY2024  PY4FundingComp  CY4FundingComp

SPEDAllowCost


Presenter Notes
Presentation Notes
This is what the In-district Special Education permissive levy calculator looks like. It can be found on the OPI website at School Finance>Tuition & Attendance > Calculation Spreadsheets in District Special Education Permissive Levy Calculator. 

Click on the Instructions tab and read the information on how to get started.


Budget

Fiscal Year:[ 2024 v | LE: | N | rund Code:| 13 - Tuition Fund v
Print Budget Report | Print Validation Report JaValsl [T (aise o4

Fund Balance13,873.91 Add A New Budget Record

Budget Code: | v | Amuunt:|

There are no b 0001 - Adopted Budget elected LE.
— 0003 - Add To Fund Balancs y

Save | Cancel | Dolte|

If you have any questions about the budget, contact Laci Novark at (406) 444-4401 or Laci.Novark@mt.gov. or contact Andrea Mohammadi at (406) 444-1960 or Andrea.Mohammadi@mt.gov.

Budget

Fiscal Year: I:-] LE: rl_—\" Fund Code: | 13 - Tuition Fund

v

This LE has been submitted.

Print Budget Report | Print Validation Report JEIl B[yt dailmalslst]

Fund Balance: 13,873.91 Add A New Budget Record

Budget Code: | v| Amount: |

Other Revenues:

| There are no other revenue records entered for the selected LE. |
Reappropriated Fund Balance:
Budget Code Amount Calculated

0570 Unreserved Fund Balance Reappropriated 13,878.91 I

Total Unreserved Fund Balance Reappropriated 13,878.91

Taxes:

Budget Code Amount Calculated

1110 District Tax Levy 52 459677 Yes

Save | Cancel | Delete

If you have any questions about the budget, contact Laci Novark at (406) 444-4401 or Laci.Novark@mt.gov. or contact Andrea Mohammadi at (406) 444-1960 or Andrea.Mohammadi@mt.gov.


Presenter Notes
Presentation Notes
Screen 1: Once you put your adopted budget amount in, Maefairs will calculate the District Tax Levy amount for you, this will be the Fund balance ($13,878.91) less the adopted budget amount.


Budget
Fiscal Year: LE:

Fund Code: | 13 - Tuition Fund
This LE has been submitted.

Print Budget Report | Print Validation Report JaTialsBIvE3 (aflsale]) ]

Fund Balance: 13,873.91

Adopted Budget:

66,375.68
Total Reserves: 0.00
Operating Reserve Limit: N/A
% of Adopted Budget Reserved: 0.00%
Unreserved Fund Balance Reappropriated: 13,678.91
Other Revenue:
District Tax Levy: 5249677
District Mill Levies: 11.55

If you have any questions about the budget, contact Laci Novark at (406) 444-4401 or Laci.Novark@mt.gov. or contact Andrea Mohammadi at (406) 444-1960 or Andrea.Mohammadi@mt.gov.
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Presenter Notes
Presentation Notes
Click on the Summary tab to see the mill calculation. You can also go to the Print Budget Report and look at the fund calculation. If you have questions regarding the fund, click on the fund instructions.


Step 8 Fund 14

» Calculate amounts needed for each employee”
» Retirement (TRS and PERS)
» FICA and Medicare
» Unemployment

» Be sure to add extra in case:
» new employees are added or
» if you anticipate any teachers retiring at the end of the year.

» Has your district used a spreadsheet?
» Has your district used a budget planner from your accounting system?
» Has your district budgeted the same amount every year?

See the Compensation Expenditures Spreadsheet on the OPI website

Retirement costs for employees paid from federal funds must be paid from the federal program rather
than the retirement fund (exception: Impact Aid and School Foods).


Presenter Notes
Presentation Notes
Read the screen. 

Most often, a school will design their own retirement spreadsheets and update it each year to set their retirement budget amount


Budget

Fiscal Year: LE: I ~|  Fund Code:| 14 - Retirement Fund v |

Budget & Reserves Print Budget Report | Print Validation Report JEMiTRlE idTwile]iE]
Fund Balance: 0.00 Add A New Budget Record
Budget Code: | v | Aml:-unt:| | m

Budget: 0001 - Adopted Budget
There are no I - orund Galance  elected LE.
~ 0981 - Operating Reserve

Reserves:
There are no reserves records entered for the selected LE.

Fund Balance For Budget 0.00
Less Operating Reserves 0.00
Unreserved Fund Balance Reappropriated 0.00

The maximum operating reserves allowed is 0.00.
If you have any questions about the budget, contact Laci Novark at (406) 444-4401 or Laci.Novark@mt.gov. or contact Andrea Mohammadi at (406) 444-1960

Putting Montara Students Flrstﬁ


Presenter Notes
Presentation Notes

Go to Budget & Reserves Tab > Add a New Budget Record 
1. Select and enter 0001 Adopted Budget. This fund is supported by a countywide retirement levy. To allow the county to accurately determine the levy, districts must submit a list of all 
employment positions and their salaries to the county superintendent when submitting the adopted budget. §20-9-132, MCA 

2. For the Operating Reserves: go to Budget and Reserves > Add a New Budget Record >  0961 Operating Reserves and enter an amount.  An operating reserve of up to 20% of the adopted budget is permitted and 
recommended, as shortfalls can present significant problems to both the district and county. 

This fund is not supported by a district tax levy. The Retirement Fund (14) receives the following 
revenues: 
1. Non-levy Revenues are entered by the district and should be ESTIMATED. Non-levy revenue sources include: 1510, 1900, 9100, and 9710. 
2. Fund Balance Reappropriated; MAEFAIRS calculates
3. County Wide Distribution 2240. MAEFAIRS calculates

Use the fund instructions to guide you if needed.
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