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Presenter Notes
Presentation Notes
This is the 2nd part of the webinar on “FY2024 Maefairs Budget Entry Guidance”.  If you have any questions about this training, please send an email to the OPI School Finance division.




Adult Education

 Many districts set the same budget every year.
 Do you have an adult ed coordinator? If so, work with them to build the budget.

A district that operates an adult education program must use this fund. This fund is financed from adult 
education fees and a district mill levy §20-7-705, MCA.

The Adult Education Fund (17) is a permissively levied fund. Consequently, it is not subject to voter 
approval. However, projected mill increases in this fund are subject to voter notification by March 31st per 
§20-9-116, MCA. 

0001 Adopted Budget: Enter the amount that includes adult education programs to be funded using fees 
collected from individuals participating in adult education programs, a district tax levy, non-levy revenues, 
unreserved fund balance reappropriated.

Operating Reserve is limited to 35% of the Adopted Budget, or the available fund balance from the TFS 
balance sheet.

Step 8 Fund 17

Presenter Notes
Presentation Notes
We are at Fund 17 Adult Education. Read the screen




Step 8 Fund 17

Presenter Notes
Presentation Notes
Go to Budget & Reserves tab > Add a New Budget Record > Budget Code: 0001 Adopted Budget enter the Adopted Budget amount. Do the same steps to enter the Operating Reserves. 



Step 8 Fund 17

Presenter Notes
Presentation Notes
Go to the Revenues tab to enter those, chose from the Budget code drop down codes. Go to the Summary tab and review the fund or print the Budget Report and review it for accuracy.




Step 8 Fund 19 

Presenter Notes
Presentation Notes
Step 8 Fund 19 Non-Operating Fund – this fund currently applies to less than a handful of schools. You can skip over it.




USE NON-LEVY REVENUE Tab: 
The district must choose either to use non-levy revenue to lower the tax levy for an approved technology levy 

OR
Use non-levy revenues to add to budget authority and not reduce the levy amount.

Regardless of how the district chooses to use non-levy revenues, estimates under 9100 Other Revenues and 9710 
Residual Equity Transfer In are used to add budget authority, not to reduce the tax levy. 

Step 8 Fund 28

Presenter Notes
Presentation Notes
Step 8 Fund 28 Technology Fund. To set the budget, you will have to decide which radio button to use. Read the screen




Presenter Notes
Presentation Notes
If you need to calculate a budget, there is the Technology Fund levy spreadsheet on the OPI website under School Finance >Budgets > Budget  Spreadsheets and Guidance. Read the instructions on how to use this spreadsheet. Download a copy of this to your desktop. Enable editing. Enter required data. 



Step 8 Fund 28

Non-levy Revenues are entered by the district and should be ESTIMATED. 

Non-levy revenue sources include:
1123 – Coal Gross proceeds (Pre-filled by the OPI using information provided by the Department of 

Revenue each June
1340 – Fees from Adult Ed
1510 – Interest earnings
1900 – Other revenue from local sources
3302 – State payment in lieu of taxes – Fish, Wildlife & Parks – revenue received and distributed at the 

discretion of the county commissioners
3460 – Montana Oil and Gas
9100 – Other Revenues
9710 – Residual equity transfers in (when closing funds)

Presenter Notes
Presentation Notes
The Technology budget will pre-fill. As you add revenues, it will increase. The Technology budget is made up of (Read the screen) Voted Levy plus Other Revenues (State Tech Aid, Interest, Oil and Gas as examples) plus fund balance reappropriated



Presenter Notes
Presentation Notes
Here is an example of a Technology Fund budget. You have the fund balance (from the TFS) and the State Technology Aid. There are no other revenues, so the Adopted budget is the total of the two amounts.




Flex Fund (Fund 29)

Can’t adopt a budget. Any revenues you enter will create your budget along with any fund balance reappropriated 
from your Trustees Financial Summary.

Tax Credit donations no longer go to this fund but are now going to Fund 15

Revenues included: MT Advanced Opportunity and Transformational Learning Aid, 1123, 1510, 1900, 3302, 3460, 
9100, 9710, and 5304 transfers. Estimated 1123 Coal Gross proceeds are pre-filled by the OPI.

The district may permissively levy for a Transformational Learning aid match up to 100% of their award.

Step 8 Fund 29

Presenter Notes
Presentation Notes
Step 8 Fund 29 Flexibility.  The flex fund budget is made of (read the screen)




The adopted budget should include Principal, interest, and agent fees for each bond and/or SIDs/RIDs.

Operating Reserves: a limited reserve may be held for cash-flow purposes. A reserve is allowable within 20-9-438(3), 
MCA. The statute allows a reserve approximating the payments due between July 1 and November 30 of the ensuing 
year. However, payments due July 1 should be included in the budget of the prior year and should not have been 
reserved. 

The available fund balance must be reappropriated to fund the budget.

Step 8 Fund 50

Presenter Notes
Presentation Notes
Step 8 Fund 50 Debt Service - Go to Budget & Reserves tab > Add a New Budget Record > Adopted Budget > enter an amount (this should be the amount of the bond principal and interest payments plus agent fees).

Do the same steps for the Operating reserves – read the screen on the operating reserves




Presenter Notes
Presentation Notes
Go to the Revenues tab. Add revenues. The district taxes will be calculated.




Step 8 Fund 50

Presenter Notes
Presentation Notes
Top screen: Review the Summary. The adopted budget is the total of the bond payment: principal and interest and the agent fee.($182,750.00) The full reappropriated fund balance was put into reserves.

The district tax levy is the $182,450.00. The adopted budget less revenues of $300 (interest earnings). 

Bottom screen: this is what the bond payment amounts look like



Presenter Notes
Presentation Notes
Here is a copy of the Debt Service schedule from the screen



Building Reserve Fund
+Voted and/or
+Permissive Levy
+Other Revenues (State School Major Maintenance, oil 

and gas, rentals)
+ fund balance reappropriated
= Building Reserve Fund Budget

Step 8 Fund 61

Presenter Notes
Presentation Notes
Step 8 Fund 61 Building Reserve Fund



BUILDING RESERVE FUND
School Safety Sub-fund (611) – this subfund in the building reserve fund must be created for the funds 
transferred to the building reserve fund for school safety and security pursuant to 20-9-236, MCA.

Voted levy sub-fund (612) – this subfund may impose a levy with the approval of the qualified electors of 
the district for raising money for the future construction, equipping, or enlarging of school buildings, or 
for purchasing land needed for school purposes in the district or funding of Intercap loans.

Permissive sub-fund (613) – this subfund may authorize and impose a levy for the purposes of raising 
revenue for identified school major maintenance.

Transition Sub-fund (614) – this subfund is used to impose a voted levy with the approval of the qualified 
electors of the district to provide funding for transition costs incurred when the trustees: (i) open a new 
school under the provisions of Title 20, chapter 6; (ii) close a school; (iii) replace a school building; or (iv) 
consolidate with or annex another district. The duration of the levy for transition costs may not exceed 6 
years.

Step 8  Fund 61

Presenter Notes
Presentation Notes
Read the screen. This is a busy fund.



Paul Taylor has added a tab to the 2024 General Fund Budgeting Spreadsheet (found on the OPI website). See the red 
Building Reserve FY2024 tab at the bottom. Click on this tab. Find your school district.

This gives your State SMMA amount (the portion the state will pay) and the amount you need to permissively levy to fill 
your “SMMA box”. 

Save this GF Budgeting Spreadsheet to your desktop for later when you are completing your Building Reserve Budget for 
FY2024, as well as your other budgets.

Budgeted revenues for the Permissive Levy subfund (613) (PRC) must be accurate and in compliance with 20-9-525, MCA, to 
ensure that a district receives the maximum amount of State Major Maintenance Aid (SMMA) when available.

Accurate reporting of expenditures using the Permissive Levy subfund (613) (PRC) ensures that OPI collects and provides 
accurate information to the legislature to justify state aid for the local levies.

Use of PRC’s are important in this fund.

Safety transfers (611) under 20-9-236 (2), MCA, must be spent within two fiscal years after the funds are transferred. Any 
remaining money must be transferred back to the originating fund from which the revenue was transferred. It is 
imperative that both revenue and expenditures are reported using a PRC  in order to comply with this section of law.

Presenter Notes
Presentation Notes
Read the screen



Budgets (mt.gov)

Presenter Notes
Presentation Notes
The budget spreadsheet can be found on the OPI website under Budget Spreadsheets & Guidance


https://opi.mt.gov/Leadership/Finance-Grants/School-Finance/School-Finance-Budgets#10517411760-budget-spreadsheets--guidance


Presenter Notes
Presentation Notes
Start at the Inputs tab at the bottom of the spreadsheet. Enter your LE number. Scroll along the bottom tabs to the red (I call it fuchsia) BuildingReserveFY2024 tab. 




Presenter Notes
Presentation Notes
Scroll through the LE numbers to yours (Column A). Column D/E will have the “SMMA box amount”, Column F/G will have the State share of the “SMMA box amount” and Column K/L will have the District Amount to Levy. This is the amount you will permissively levy your taxpayers to get the State match. If you do not levy the full amount, the State Major Maintenance Aid funding will decrease. 




Presenter Notes
Presentation Notes
You can also use the BuildReserve tab before this one to get the “SMMA box amount”. For this district, for every dollar ($1.00)  of local effort, the state will pay $2.19




Presenter Notes
Presentation Notes
Your SMMA Box amount is also printed on page 3 of your Preliminary Budget Data Sheet. 




Presenter Notes
Presentation Notes
This is the Schedule of Revenues, Expenditures and Changes in Fund Balance sheet from the Trustees Financial Summary. Here it shows the different revenues and expenditures from the Building Reserve fund. Note the Ending Fund Balance (47,941.80). This will be reappropriated to the budget.




USE NON-LEVY REVENUE Tab:
The district must choose either to use non-levy revenue to lower the tax levy for an approved voted levy

Or
Use non-levy revenue to add budget authority and not reduce the levy amount

The Building Reserve Fund can be a difficult fund, be sure you understand the fund before entering the budget information. 
Review the Fund Instructions from this page and understand what each of the blue tabs refers too. 

Print Budget Report and review for accuracy.

Step 8 Fund 61

Presenter Notes
Presentation Notes
At the Budget entry screen for this fund, you will see this amount as fund balance reappropriated.

Here you decide again if you want to lower the tax levy or add budget authority.

Read the screen

If you have Fund balance, it will default as your adopted budget. As you add levy amounts (voted or permissive) it will add to the adopted budget amount. The total will be your adopted budget. 

This is a “Building Reserve” fund. Therefore, there is not an operating reserve unless the district wishes to set aside cash or fund balance without budget authority to spend it.




Presenter Notes
Presentation Notes
This tab includes the 0001 Adopted Budget which is calculated by MAEFAIRS by using:
Amounts to be levied, Plus Permissive levy amounts entered through the Permissive Revenue tab, Plus Unreserved Fund balance reappropriated (any amount of the balance accumulated in the fund to date), Plus TIF fund balance, 
Plus Any voted sub fund estimated Non-levy revenues (Revenue codes 1123 thru 3460) – If the option selected is "Use non-levy revenue to add budget authority and not reduce the levy amount." 
Plus: Any Estimated Nonvoted Subfund Non-Levy Revenue and Transfers (1125 through 9101)  Plus: State Major Maintenance Aid (SMMA)



Presenter Notes
Presentation Notes
This tab will include the Unreserved Fund Balance Reappropriated which Maefairs calculates and comes over from the TFS

And Building Reserve Voted levy plus the Permissive Building Reserve Levy



Presenter Notes
Presentation Notes
The SMMA (Revenue 3283) amount is included in the Permissive sub fund and will calculate based on the permissive levy amount entered, plus any estimated permissive sub fund and non-levy revenues or transfers



Presenter Notes
Presentation Notes
Permissive Revenues have certain requirements. See the Budget Instructions and/or the Fund Instructions and know what they are. 



Presenter Notes
Presentation Notes
Districts with a newly issued voted levy go to the “Go to Levies Page”> Go to Building Reserve Set up Page> Add a new building reserve > complete the required information and SAVE/. After the set up is complete, return to the “Go to Building Reserve Levy Page and enter the levy amount for the budget year. SAVE Click on the “Go to Budget page to finish your budget. 



Presenter Notes
Presentation Notes
For a district with a previously entered voted levy and the levy continues to have remaining years associated, select the levy and enter the intended levy amount for the budget year and save.



Presenter Notes
Presentation Notes
Go to the Summary tab to review the budget you have entered. The Unreserved Fund balance reappropriated from the TFS, the Permissive Levy Amount/District Tax Levy plus the SMMA money will be your Adopted Budget, this is calculated by the OPI.

Check your permissive mill levies



Presenter Notes
Presentation Notes
Print the Budget Report for this fund.



Presenter Notes
Presentation Notes
Verify the information that you have entered is correct.



When you are finished putting in the budget, you can print the 
Validation Report from the Step 8 screen, OR go to Step 9: Validation

Step 9: Validation

Presenter Notes
Presentation Notes
Read the screen. 



All Corrective: Must be fixed before the district can submit

Red Warning/Informational – Warning: Alert to user to possible errors (may submit with warning errors)

Before submission, a district should understand all warning validations. Please call the OPI if there are questions about 
validations.

Step 9: Validation

Print reports and review

Presenter Notes
Presentation Notes
Read the screen. It is recommended that you print the budget report (and the TFS report). Here is how you get there. Reports > Budget > Budget 

or Reports > TFS > TFS (not showing on the slide).




Presenter Notes
Presentation Notes
On your budget report, review the Summary on page 2. This is consolidated version of your adopted budget, reserves, unreserved fund balance reappropriated, other revenues, district property tax levy and your district mills for each of your budgeted funds. This is a quick place to look to check these amounts to make sure your budget is correctly entered into Maefairs. You will want to compare this report to your last year’s budget report to look for any large discrepancies. 

This summary also adds your mills. You will want to check these against a few prior years for any large increases or decreases and make sure you understand the differences. 




Presenter Notes
Presentation Notes
Here is a copy of a Budget Report cover sheet. 

This is where your taxable valuation will show up on your budget report, along with your District ANB. 

Also, this page shows who your District Clerk, Board Chairperson, County Superintendent, County Commissioner Chairperson and the Name of Contact (the person who prepared the Budget Report – usually the clerk). These names must be correct. If they are not, contact Amanda at the OPI to help with this.

There should not be a Submit ID number on this cover page until  you actually hit the submit button. 



Once both the TFS and Budget Reports have been reviewed and are correct, you will submit them to the OPI together 
on Step 10 of the Budget process.

If you are a Special Education Cooperative, you will only have a TFS report.

If the district finds there is an error in the submission, the district may request the OPI unsubmit the district if the 
county superintendent has not established the mill levies with the county treasurer and the county superintendent 
approves the resubmission the district will be unsubmitted. 

The district must complete all steps in MAEFAIRS by September 15th.

Retain a copy for the district which has the Submit ID number.

Good luck and please reach out to the OPI if you need assistance with this process.

Presenter Notes
Presentation Notes
Read the screen.
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