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DISCLAIMER
The Montana OPI School Finance Division has 
prepared this presentation to provide a general 
overview of the TFS and the creation of your 
District’s TFS.  

Due to the high-level nature of this presentation, 
not all information can be provided.  If you have 
any questions, please reach out to an OPI School 
Finance staff member.  

Presenter Notes
Presentation Notes
Due to the high-level nature of this presentation, not all information can be provided.  If you have any questions after this presentation, please reach out to an OPI School Finance staff member.  



Presenter Notes
Presentation Notes
One of the very first steps especially if you are a new clerk, is making sure that you have access to MAEFAIRS. If you don’t have access, you will need to go to the OPI School Finance webpage, go to Application Access Resources on the bottom left of the page. Here you will find access guides and the access form. Once completed the Access form needs to be sent to Amanda Zigan.  Clicking on Amanda’s name will open an email addressed to her so you can send it to her.




WWW.OPI.MT.GOV/LEADERSHIP/FINANCE-GRANTS/SCHOOL-FINANCE

Presenter Notes
Presentation Notes
You will find most documents referenced throughout this presentation on the School Finance website.  To get to the School Finance website, start at OPI.mt.gov, along the top of the page, select: Leadership / Finance & Grants then School Finance.  Let’s get started by going to the OPI website to find the TFS Instructions. The TFS Instructions are found by clicking on the Accounting link.  




Presenter Notes
Presentation Notes
Click on the ‘Guidance & Manuals’ panel.



Presenter Notes
Presentation Notes
Click the ‘Other Materials’ section and click on the TFS Instructions link.



Presenter Notes
Presentation Notes
You should read through the TFS instructions before starting your reporting to get you familiar with the process.  It will also provide you with knowledge of where to get help if you get stuck on something. You may want to save a copy of these instructions to your desktop for future reference.



Presenter Notes
Presentation Notes
Complete items 1-4 before you start entering your TFS data. These 4 steps can be done before the TFS window opens, so we recommend that you begin working on them now.
The most important step is to have your year-end cash balances reconciled with the county treasurer, as you cannot complete the TFS accurately without this step. Hopefully, you are balancing with the county each month. If you are not currently balanced with the county, this needs your immediate attention, as you must be balanced through June 30 to complete this process.




Presenter Notes
Presentation Notes
Some of the forms referenced in the TFS Completion Checklist can be found under the Accounting, Guidance and Manuals section on the OPI website. There you will see the Compensated Absences worksheet, the Miscellaneous Fund Worksheet, the Reconciling Cash to County Treasurer spreadsheet and the Student Activity Fund Worksheet.



Presenter Notes
Presentation Notes
You will also want to get a copy of the Budget instructions as well.   You will go to: Leadership / Finance & Grants / School Finance / Budgets /Budget Spreadsheet & Guidance. You should read through them as they contain a checklist of what you will need before you start your Budget data entry. You will want to print these or save a copy to your desktop for future reference as well.




Presenter Notes
Presentation Notes
If you do not already have a copy of your POST session Preliminary Budget Data Sheet, you will want to print a copy or save it to your desktop. Under Budgets, go to the Preliminary Budget Data Sheet panel and select, FY2024. You will need this for Step 1 of the TFS, page 2 when you do the Pre-filled Data Verification for the Budget amounts. Ensure that the Preliminary Budget Data Sheet you are working with is the most current version labeled POST session. 



OPI.MT.GOV/LEADERSHIP/FINANCE-GRANTS/SCHOOL-FINANCE

Presenter Notes
Presentation Notes
On the School Finance homepage, scroll to the bottom of the page.  On the left-hand side you will see the SCHOOL FINANCE APPLICATION RESOURCES panel: Click here and it will bring you to the MAEFAIRS System Login Link. 



Presenter Notes
Presentation Notes
Click the MAEFAIRS System link and it will take you to the secure portal to login for MAEFAIRS access.



Presenter Notes
Presentation Notes
Once logged in you will click on the “Financial Reporting” (MAEFAIRS) icon



Step 1: Prefilled Data Verification (Districts Only)

A. Data Entry
B. Trustee Financial Summary 

(TFS)
C. Step 1: Prefilled Data 

Verification (Districts Only)



Presenter Notes
Presentation Notes
Select your district, select FY2023 and “Print To PDF”. 



Presenter Notes
Presentation Notes
The first page of the Prefilled Data Verification is the 2023 TFS amounts. Check the amounts for accuracy by making sure the payments listed match the payments that you received. If you find any discrepancies, contact Laci Novark or Andrea Mohammadi.



Presenter Notes
Presentation Notes
The 2nd page of the Prefilled Data Verification is the 2024 Budget amounts – you will need these later when you are doing the Budget Report.  Once you have the TFS prefills verified, you can move on to Step 2. 



Step 2: Budget Amendments/Transfers

A. Data Entry

B. Trustee Financial Summary 
(TFS)

C. Step 2: Budget 
Amendments/Transfers



Presenter Notes
Presentation Notes
If you did any Budget Amendments or Transfers, they would show up on this screen. They are pre-filled by OPI after the paperwork is done. If you think you should have one and do not see it, you will need to contact Autumn Belmont.
The first example is a school that did not have either. The second example had a budget amendment.




Step 3: Software

A. Data Entry

B. Trustee Financial Summary 
(TFS)

C. Step 3: Software



Presenter Notes
Presentation Notes
Enter your LE number and filter to bring up your LE and your LE’s accounting package. If you find the software package for your LE is incorrect, or you have changed your software, you will need to click the “Edit” button and select the appropriate software vendor in the dropdown. The ALL LE’s Accounting Package List button at the bottom of the page will produce an excel spreadsheet showing what software each school has, this can be resourceful if you need help with your software.  We recommend contacting someone from another school which uses the same software, as they may be able to help you.




Step 4: Project Reporter Codes (PRC)

A. Data Entry

B. Trustee Financial Summary 
(TFS)

C. Step 4: Project Reporter 
Codes (PRC)



Presenter Notes
Presentation Notes
Project reporter codes permit a school district to separately track expenditures to meet a variety of specialized reporting requirements at local, state, and federal levels. A unique PRC should be assigned to the revenue and expenditure accounts used to account for each grant or project. The code permits the user to relate expenditures to a specific revenue source. It is designed specifically for state and federal grants but are also used to track local projects within a fund. PRC’s are required in the Miscellaneous Fund (15). 100 - 899 are to be assigned by districts. The 900s are reserved by the OPI with 910 - 949 assigned for budget amendments and 950 - 959 being assigned for budget transfers.
After entering your LE, click on the Show Prior Year Programs. 




Presenter Notes
Presentation Notes
It shows a list of PRCs from the prior year. If you are using the same PRC from last year, click “copy to the current year” next to that PRC.  This will save you time from having to manually input the information again. It will roll that PRC up to the Current Year PRC section of the page. Make sure to click save. All PRC’s need to be entered here before trying to enter expenditures that require a PRC in step 4. 



Presenter Notes
Presentation Notes
This is what it looks like when you move them up to Current Year PRC. The prior year PRC screen works like an excel spreadsheet, you can sort each column by clicking on the underlined header.  If you click on the underlined PRC, it will put all the PRC’s in numeric order. If you click on the underlined Program Title, it will put the PRC titles in alphabetical order. 




To manually 
enter in PRC’s

Presenter Notes
Presentation Notes
You can also manually input any new PRC’s. Enter the PRC number you want in the PRC box – click on the Title down arrow and it will have a list of grants that are already in Maefairs. Choose which grant you want and make sure to hit the SAVE button. If the Title you want is not in there, you can add your own description here in the Title field, fill in all the boxes and save. (most of the fund 15 grants will be in this drop down, check the title a couple different ways to make sure it is not there before adding your own). No worries if you forget a PRC in this step, you can always go back and add more. Page 19 of the Chart of Accounts Manual has been updated to include Project Reporter Code numbers from 100 to 899 (Previously it read 1-899) Project Reporter codes should be 3 digits. 001 is not a 3-digit number. You will run into problems when uploading your csv files into Maefairs if you do not use 3 digits. This may require you to open the csv file you are trying to upload in excel and put the dropped zeros back in, re-save as a csv file, close it and try uploading again. We call this having to “pad” the column in your upload file so if you ever hear us say that, now you know what it means.




Step 5: Balance Sheet

A. Data Entry

B. Trustee Financial Summary 
(TFS)

C. Step 5: Balance Sheet



Here we are working in 
the General Fund. You 
will need to go through 
all funds.

Presenter Notes
Presentation Notes
Most vendor software will produce a balance sheet report, so you know what data you should input. If your software vendor does not produce a report for you, you can find the information from your county treasurer’s balance sheet and the county report to which you have balanced.  You will need to go through all funds in the drop-down in this step.




Presenter Notes
Presentation Notes
Every active fund should have a cash balance. You will want to add ‘Cash & Investments’ from your balance sheet. If you do not know what is included within this Cash & Investments category, go to your TFS Instructions and pages 9 thru 15 will give you a description of what belongs in each of the categories.




Presenter Notes
Presentation Notes
Here is an example of what you will find within the TFS Instructions for descriptions of the balance codes.



Presenter Notes
Presentation Notes
You will probably have Taxes Receivables to add, and if you do, you will also have Deferred Inflows. If you have Protested Taxes, add your taxes receivable and the protested taxes together for a total Deferred Inflow amount. These amounts will come from your County Treasurer’s June reports. It is always a good idea to compare with last year’s report as they should not be much different from year to year.



Presenter Notes
Presentation Notes
If you want to upload your expenditures and revenues, for steps 6 and 7 you can go back out to the School Finance page/Accounting/Other Accounting Resources and click on the TFS Revenue/Expenditure Upload Instructions.





Presenter Notes
Presentation Notes
Your software vendor should have the ability to create report from your expenditure and revenue data for you to import. These files should already be in the format that Maefairs needs. If you are not sure if your vendor’s report is in the correct format, you can view the template on the OPI website to check. If you have trouble uploading, confirm that the LE number is 4 digits, school codes are 4 digits and Fund 1 is 2 digits. Refer to the Upload instructions if you have any questions. This is one of the times you might have to “pad” the columns by opening them in excel, making the formatting corrections and saving them as a csv file, before trying to re-upload.




Step 6: Revenues

A. Data Entry

B. Trustee Financial Summary 
(TFS)

C. Step 6: Revenues



Presenter Notes
Presentation Notes
There will be pre-filled data amounts here. You will know what is prefilled because it will say “Yes” under calculated. These amounts should match your Pre-filled Data Verification Report from Step 1. Again, if any of the pre-filled amounts do not look right call OPI right away.



Presenter Notes
Presentation Notes
You can also manually enter your revenues. You will find these amounts in your county treasurer’s June 30th report, or your software vendors report. 



Step 7: Expenditures

A. Data Entry

B. Trustee Financial Summary 
(TFS)

C. Step 7: Expenditures



Presenter Notes
Presentation Notes
Refer again to the TFS Expenditure/Revenue Upload Instructions on the OPI website to upload your expenditure file. Make note of the red warning in the middle of the screen.  You can select specific fund codes for upload or leave the fund blank and the file will upload revenues to all funds at one time.  Be aware that if data was previously entered, it will be overwritten.  If you choose to manually enter the codes, you can do so by entering the expenditure string and amount and clicking SAVE. Once you use a string of expenditures, it disappears from the list.  Maefairs will not allow you to use the same expenditure string twice for the same school code. 




Presenter Notes
Presentation Notes
Here is an example of Expenditures in the Miscellaneous Programs Fund. We entered an expenditure without a PRC. You can see that Maefairs will not allow you to enter expenditures in fund 15 without a PRC. This must be fixed to save the entry. If you do not have the PRC created yet no worries. From this screen, you can click the “Go to Project Reporter page” to manually add the PRC.  From there you can jump back to the “Return to Expenditure Page” and continue with your expenditure inputs for each fund. 



Presenter Notes
Presentation Notes
If you choose to upload your expenditures and need the upload template, it can be found in the same location as the revenue upload template. 




Step 7a: Essa Expenditure Validation

A. Data Entry

B. Trustee Financial Summary 
(TFS)

C. Step 7a: Expenditure 
Validation



Presenter Notes
Presentation Notes
This screen allows you to pull and review reports to verify the school level and district wide expenditures you have input.




Step 8: Detail Expenditures

A. Data Entry

B. Trustee Financial Summary 
(TFS)

C. Step 8: Detail Expenditures



STEP 8: DETAIL EXPENDITURE REPORT 

This is a required supplemental report of specific expenditures. These expenditures cannot be 
calculated from information provided in the Schedule of Revenues, Expenditures and Changes 
in Fund Balance as they are ‘rolled up’. This specific information is needed by the OPI for 
federal reporting purposes and in some cases the ESSA Per Pupil Expenditure Reporting. 

Report expenditures, including cash expenditures and expenditure accruals plus 
encumbrances (optional) for all funds, for the specific expenditure line items. The amounts to 
report for this form are included in the totals reported on the Schedule of Revenues, 
Expenditures and Changes in Fund Balance.

Refer to pages 20, 21 and 22 of the Trustees Financial Summary Instructions for which detailed 
coding needs to be entered here. Pay close attention to the salaries with the different program 
codes. These need to be individually recorded.



(FundXX) / (ProgramXXX) / (FunctionXXXX) / (Object112)

Programs 280, 390, 451, and 457 salary amounts

Presenter Notes
Presentation Notes
In this screen you will manually enter detailed expenditures for all funds. Your software vendor may prepare this report for you but if they do not, you will have to do a query of these detailed expenditure lines from your software.  
Manually enter each expenditure, by selecting the expenditure string codes and entering the amounts from your software vendors detailed sheet.  This report should match your final detailed expenditure report that you will be submitting. 
The coding of (Fund XX) - (Program XXX) - (Function XXXX) - (Object) 112 will include all salaries for all program codes. Make sure to deduct any Program 280, 390, 451, 457 salary amounts etc., from the total of this expenditure coding. You do not want to count these twice. 
 




Presenter Notes
Presentation Notes
Click on ‘Print Detail Expenditure Report’.  This is what you will see when the report is generated.  The lines in boxes are the program salary amounts listed previously to be deducted from salaries.  




Step 9: ESSA LE Per Pupil Exp Reporting – Fund 12/15/82

A. Data Entry

B. Trustee Financial 
Summary (TFS)

C. Step 9: ESSA LE Per 
Pupil Exp Reporting –
Fund 12/15/82



Presenter Notes
Presentation Notes
What information is recorded here?
Expenditures from the School Food Services Fund (12), where one district is operating a food service program for another district or entity (e.g., a private school) must be reported to the correct LE and school code, or another agency, where applicable. �
Federal grants reported in the Miscellaneous Programs Fund (15), where one district is the prime applicant for another (typically EL and HS districts), must be reported to the proper LE and, school code. �
Expenditures from the Interlocal Agreement Fund (82) must also be reported to the correct LE and school code, or another agency, where applicable. 
 The LE reporting the expenditures will complete this step to assign expenditures to the proper LE, meaning the LE that incurred the expenditure. The reporting LE will report all expenditures in the School Food Services Fund (12), the Miscellaneous Programs Fund (15) or the Interlocal Agreement Fund (82) in Step 7, then use this screen to remove those expenditures from their LE and assign them to the appropriate LE. The total expenditures for the reporting LE cannot be less than the expenditures reported as non-district expenditures. 
 
There are three Excel reports to assist districts with data verifications all you need to do is click on the report or reports you want to review. This data can be entered manually or uploaded using the same import instructions as before.  You can select specific fund codes for upload or leave the fund blank and the file will upload expenditures to all funds at one time.  If data was previously entered, it will be overwritten.  




Presenter Notes
Presentation Notes
This example shows that the expenditure that needs to be assigned to the High School is entered in Step: 7 without a school code. It will be allocated to the High School’s, school code in Step 9. 




Step 10: Fixed Assets

A. Data Entry

B. Trustee Financial Summary 
(TFS)

C. Step 10: Fixed Assets



Presenter Notes
Presentation Notes
Select the Activity Type. Your choices are business or governmental. Most often you will use governmental. (Business refers to Funds 70-79). Here you can add a New Asset record. Or select a current asset and enter current year additions at cost, that exceed your capitalization threshold, and current year removals at cost for each category of asset. This information comes from your Fixed assets and Depreciation spreadsheet which is reviewed by your auditors. This information can be adjusted until December 10th. Usually after a fall audit date.




enter changes/correction here

Presenter Notes
Presentation Notes
Click ‘select’ next to an activity to make the appropriate changes. Use the Adjustment Field if you are making an adjustment to the beginning balance.  Such as if there was an auditor correction or if you have the wrong beginning balance for some other reason.
 
To increase an amount – enter the increase amount in the Additions Field
To decrease an amount – enter the decrease amount as a positive value in the Removals Field



Presenter Notes
Presentation Notes
When done making Asset entries, click the Depreciation button . These amounts should come from the depreciation schedule spreadsheet that you and your auditor update each year. From the fixed assets screen, you can go directly to the Long-Term Liabilities screen by clicking on the ‘Go to Long-Term Liabilities’ button.  This is much simpler than going out to the Data Entry screen and navigating through the menus.  
 




A. Data Entry

B. Trustee Financial Summary 
(TFS)

C. Step 11: Long-Term 
Liabilities

Step 11: Long Term Liabilities



Presenter Notes
Presentation Notes
**NOTE: Districts with a financial review, once every four years, are not required to report this information on the TFS but are still required to maintain a listing of long-term liabilities and make it available to the auditor.
Long Term Liabilities include Capital Leases, Compensated Absences, SID, Other Long-term loans payable (Most often Intercap Loans), Other Post-Employment Benefits (OPEB) and Net Pension Liabilities.
 
Now select your Activity Type, Governmental -A screen will populate with the Long-Term Liabilities – Compensated Absences amounts. Click select to make changes to your Compensated Absences amounts. 




Compensated Absences Worksheet

Presenter Notes
Presentation Notes
Here is a copy of the Compensated Absences Worksheet that is on the OPI website, in Accounting under guidance and manuals. This spreadsheet is here to help you calculate the amount that you can keep in your Compensated Absences fund. 
** You will want to make sure that you enter the current rates for FICA, TRS, PERS, Unemployment, and WorkComp. The template on the website does not have current rate information in it.

https://opi.mt.gov/LinkClick.aspx?fileticket=pTYx52JB8TM%3d&portalid=182


Presenter Notes
Presentation Notes
Information in the YELLOW boxes can be changed. The boxes not in yellow are protected and will calculate as you enter data in the yellow boxes. The First tab allows you to put in your teacher's liability, this may look different for each school as usually your collective bargaining agreement is what determines what your long-term expenditure will be. 
 
There are tabs for your teaching staff and nonteaching staff with both work comp classifications.




Presenter Notes
Presentation Notes
This is the recap page will show the maximum amount allowed in the Compensated Absences Liability Fund (21). It will take your total liability and multiply it by 30% to come up with the maximum amount allowed in the compensated absences liability fund. Then you will Enter the Cash balance in Fund 21 as of June 30, 2023, on the next line. This will give you the amount allowed to transfer. If negative, you must transfer back to the general fund; if positive, you may transfer up to this amount from the general fund.




Presenter Notes
Presentation Notes
Here is where you can find the Compensated Absences worksheet if you need one.



Presenter Notes
Presentation Notes
Next go to your Net Pension Liabilities. The previous years’ ending balances will carry over. These are your PERS and TRS balances. You will need to select each separately and make changes according to your GASB Statements for your district from each.



Presenter Notes
Presentation Notes
Links to the TRS and MPERA statements are available on the OPI website under Accounting / Other Accounting Resources. 




Presenter Notes
Presentation Notes
Or you can go to the TRS website for their report. The reports are usually posted on their websites by the end of the first week in August (or sooner).



Presenter Notes
Presentation Notes
You can also go to the MPERA website for theirs. The reports are usually posted to the MPERA website around the 3rd week of July. 



A. Data Entry

B. Trustee Financial Summary 
(TFS)

C. Step 12: Review Special 
Education Reversion

Step 12: Review Special Education Reversion



Presenter Notes
Presentation Notes
Select ‘Special Education Reversion’, FY2023, your District, Print to PDF, and open the file. State law requires a district to match 25% of the total program. This report calculates the amount of special education reversion required, based on a calculation of Program Code 280 expenditures to state paid special education revenues (01-3115).  
 




Presenter Notes
Presentation Notes
Here is a copy of what the report will look like. If you are from Bainville, please don’t panic, the entered data is not accurate as this is from our test system and is just some random data that we entered for an example.  The Instructional Block Grant Entitlement amount will prefill as will the related services Block Grant Entitlement that was paid to your Coop. These numbers generate the minimum Special Education Expenditures to Avoid Reversion, shown on line e. Line f shows the grand total of special education expenditures that you have entered in your TFS. Line g is calculated to show if you have a reversion amount or not.  If the amount on line g is greater than zero, revenue source code 3115 State Special Education Allowable Cost Payment to Districts in the General Fund (01) will be reduced automatically. The amount will be used to fund the special education allowable cost entitlement next year. Include the reverted amount on the General Fund (01) balance sheet in Deferred Inflows (680). 
 
** If you have a reversion, you can go back through your expenditures and see if there are any special education expenses you missed coding to special education. Anything you find can be corrected and hopefully take care of the reversion.
 




Step 13: SPED Excess Cost Calculator

A. Data Entry

B. Trustee Financial Summary 
(TFS)

C. Step 13: SPED Excess Cost 
Calculator



2023

Presenter Notes
Presentation Notes
Review this report to verify the appropriate calculations to determine the minimum amount a school district must spend for education of students with disabilities before it may use funds under Part B of the individuals with Disabilities Education Act. (IDEA). Essentially the excess cost calculation is ensuring that the average expenditure amount per pupil is the minimum amount also spent on special education students as well. This may or may not apply to your school district.




Step 14: TFS Validation

A. Data Entry

B. Trustee Financial Summary 
(TFS)

C. Step 14 TFS Validation



Presenter Notes
Presentation Notes
Select the validations to be included on the report. Default is ALL Validations. Print to PDF.



Presenter Notes
Presentation Notes
Here is an example of a TFS Validation report.  Corrective Validations must be corrected before a district can submit.  




Presenter Notes
Presentation Notes
These are examples of Warnings and Information. These also need to be addressed, even though you will be allowed to submit with warning errors. As you read over them, you will see why you need to correct them.  




2 3

Presenter Notes
Presentation Notes
After you have cleared all validations, review your TFS report and verify its accuracy. Go to Reports / TFS / and TFS again and Print to PDF to view the report.



Presenter Notes
Presentation Notes
The first page of the report will be the cover page make sure that the contacts are correct.  If you are a new business manager or clerk, you will want to make sure that your name is listed on the pre-filled TFS and budget cover pages. The TFS cover page also has the Clerk, Chairman of the Board of Trustees and County Superintendent.



32

Presenter Notes
Presentation Notes
As long as you are updating contact information, this can also be reviewed for the Budget Report. Go to Reports / Budget / and Budget again, select Cover Page only and Print to PDF, to see the Budget contact names. 




Presenter Notes
Presentation Notes
The budget page has the Clerk, Board Chair and County Superintendent also.  If the names are incorrect you will need to update your information with OPI.




Presenter Notes
Presentation Notes
Go to the OPI website at OPI.mt.gov/Leadership/Montana Schools Directory/Update Directory. When you click Update Directory the (Click) OPI Secure Portal screen will open. 



Presenter Notes
Presentation Notes
Sign into the secure portal and click on the Contacts application icon. If you have any trouble you can click on the instructions or contact the OPI for help options under resources on the update directory screen.




A. Data Entry

B. Trustee Financial Summary 
(TFS)

C. Step 15: Submit TFS to OPI

Step 15: Submit TFS to OPI



When the TFS and Budget reports 
are completed, and the Budget is 
approved by your Board of 
Trustees, County Superintendent 
and County Commissioners. 
Then they can be submitted to 
the OPI.

Presenter Notes
Presentation Notes
YOU CANNOT SUBMIT UNTIL BOTH THE TFS AND BUDGET ARE COMPLETE. KEEP IN MIND THAT ANY CHANGES MADE TO THE TFS WILL AFFECT THE BUDGET. 
Only special education cooperatives can submit the TFS without a budget. 
MAEFAIRS requires districts with budget submissions to submit the TFS and budget report together. 




SCHOOL FINANCE STAFF
Amanda Zigan, Computer Support Specialist, Amanda.Zigan@mt.gov or 444-3096 - *Assistance with access to MAEFAIRS, Pupil 
Transportation, County, access problems, general questions 
Kristen Becker, Auditor, Kristen.Becker@mt.gov or 444-0701 *Assistance with audit responses and assistance with school finance 
questions
Donell Rosenthal, Director of Pupil Transportation, drosenthal@mt.gov or 406-461-9316 *Assistance with pupil transportation 
questions, questions or problems with transportation and bus depreciation funds 
Autumn Belmont, Budget Analyst, Autumn.Belmont@mt.gov or 444-9852 *Assistance with GTB, debt service, FP 6, FP 10a, 
questions or problems with debt service, building reserve, budget, bonds and debt service
Laci Novark, Budget Analyst, Laci.Novark@mt.gov or 444-4401 *Assistance with structure changes, TFS, Budget, Impact Aid, and 
Compensation Expenditures 
Andrea Mohammadi, Business Analyst, Andrea.Mohammadi@mt.gov or 444-1960*Assistance with elections, enrollment, tuition 
agreements, and MAEFAIRS data verification
Paul Taylor, Lead Budget Analyst, ptaylor2@mt.gov or 444-1257 *Assistance with data requests, and general fund questions 
Barb Quinn, School Finance Senior Manager, Barbara.Quinn@mt.gov or 444-3249 *Assistance with all topics 

Presenter Notes
Presentation Notes
Here is a list of the OPI School Finance Staff members who can assist with questions that you might have.  Any one of these folks should be able to either answer your questions or direct you to the correct person for help.  Please download this presentation file from the OPI School Finance website when it is posted and keep these numbers handy.

mailto:Amanda.Zigan@mt.gov
mailto:Kristen.Becker@mt.gov
mailto:drosenthal@mt.gov
mailto:Autumn.Belmont@mt.gov
mailto:Laci.Novark@mt.gov
mailto:Andrea.Mohammadi@mt.gov
mailto:ptaylor2@mt.gov
mailto:Barbara.Quinn@mt.gov


Thank 
you!
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