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Agenda
 Website areas of interest 

o OPI 
 Public Charter Schools
 School Trustee Repository

o School Finance Website
 Understanding School Finance
 School Finance Budget Website
 State School Payments
 Auditing
 Tuition & Attendance
 OPI Compass

 Authorized Representative
 Access request information

o Information for District Superintendents
o OPI Secure Portal 
o Updating Contacts 

2



3

OPI WEBSITE REVIEW
 OPI main page
 School Trustee Repository
 Charter Schools



Montana Office of Public Instruction Homepage: OPI.mt.gov 
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Use the search bar 
to find what you 

need

Browse through the 
menu to locate 

pages

Quick links for 
current, priority 

items

Click on the OPI 
Logo on any OPI 

webpage to 
return to this 

homepage

Scroll down for 
videos, helpful 

information, links 
and more

opi.mt.gov
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Trustee information 
is updated by your 
District Clerk in the 
OPI Secure Portal
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SCHOOL FINANCE WEBSITE REVIEW
 Understanding School Finance
 School Finance Budget Website
 State School Payments

 Audit

 Tuition & Attendance

 OPI Compass



School Finance Webpage Go to: OPI>Leadership> School Finance

Slide 8

https://opi.mt.gov/Leadership/Finance-Grants/School-Finance


School Finance Webpage Go to: OPI>Leadership> School Finance

Slide 9

https://opi.mt.gov/Leadership/Finance-Grants/School-Finance
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School Finance Webpage
Go to: OPI>Leadership> Finance & Grants> School Finance> School Finance Information

Understanding 
Montana School 

Finance

https://opi.mt.gov/Leadership/Finance-Grants/School-Finance#10840412517-school-finance-application-resources
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School Finance / Budgets
Go to: OPI>Leadership>Finance & Grants>School Finance>Budgets

Budgets

https://opi.mt.gov/Leadership/Finance-Grants/School-Finance/School-Finance-Budgets


Slide 13



Slide 14

Historical Reports

Other helpful 
worksheets and 

information

Timeline

Historical Reports
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School Finance / Auditing
Go to: OPI>Leadership> Finance & Grants>School Finance>Auditing

Slide 16

Regulatory 
information

Information and 
resources for 

school

Information and 
resources for 

auditors, including 
prior year reports, 

letters, and 
information

Regulatory 
information

https://opi.mt.gov/Leadership/Finance-Grants/School-Finance/School-Finance-Auditing


School Finance / State School Payments
Go to: OPI>Leadership>Finance & Grants>School Finance>State School Payments

Slide 17

State School 
Payment

https://opi.mt.gov/Leadership/Finance-Grants/School-Finance/School-Finance-Payments


Slide 18



School Finance / Tuition 
and Attendance

Go to: OPI>Leadership>School Finance>Tuition and 
Attendance
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https://opi.mt.gov/Leadership/Finance-Grants/School-Finance/Tuition-and-Attendance
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School Finance / Compass
Go to: OPI>Leadership>Finance & Grants>School Finance>Compass

OPI Compass

https://opi.mt.gov/Leadership/OPI-Communication/OPI-Monthly-Compass
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School Finance / Compass
Go to: OPI>Leadership>Finance & 
Grants>School Finance>Compass

Due Dates in the 
School Finance 

section

https://opi.mt.gov/Leadership/OPI-Communication/OPI-Monthly-Compass
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Authorized Representative
 Who is the Authorized 

Representative?
 What is the role of the 

Authorized Representative?



Who is the Authorized Representative?

An Authorized Representative (AR) is a person who legally acts 
on behalf of the subgrantee of federal and state grants. The 
authorized representative is the liaison between the subgrantee 
and the grantor.

Typically, the District Superintendent is assigned the role of AR 
as soon as the District Clerk enters their contact information in 
OPI Contacts.
If updating OPI Contacts doesn’t apply the AR role to the District 

Superintendent, contact CentralUpdates@mt.gov
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What is the role of the Authorized Representative (AR)?

The signature of the AR forms a legal contract between the 
subgrantee and the grantor agency, the OPI.

By signing or submitting documents on behalf of the 
organization, the AR commits the subgrantee to perform within 
the terms of the grant agreement, common assurances and 
specific program assurances, administrative requirements, 
programmatic requirements, etc.

The signature of the authorized representative:
 protects the legal rights and interests of the subgrantee; and 

 commits the subgrantee lo fulfill obligations of federal projects.
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The Authorized Representative is responsible for:

Developing a work plan or calendar to administer and achieve the goals and 
objectives of the grant award;

Informing the clerk/business manager of the local education agency (LEA) or 
other entity of the application, approval of the award, applicable 
requirements for allowable costs of the program, reporting requirements, 
budget or program modifications (i.e. "amendments"), closeout procedures, 
etc;

Completing and submitting the E-Grants Security Assignments form to set up 
staff roles and access rights in the E-Grants system;
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What is the role of the Authorized Representative (AR)? (Cont.)



Ensuring the entity meets the Federal Financial Management Standards 
(see Fiscal and Accounting Requirements in section 400.1 of this 
handbook);

Ensuring an appropriate system of time and effort records is used in cases 
where an employee paid using grant funds is also paid using local or state 
funds or funds of another federal program (see Time and Effort in section 
400.4 of this handbook);

Submitting timely, accurate program reports and ensuring the person 
responsible for fiscal reporting is also prompt and accurate; and

Ensuring the grant award is administered in compliance with applicable 
state and federal laws and regulations.
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What is the role of the Authorized Representative (AR)? (Cont.)



Authorized Representative (AR)
Useful materials and resources

• Resources:

 Montana State and Federal Grants Handbook
Located at: OPI > Leadership> Finance & Grants> EGrants> 

Grant Management

Contact us at CentralUpdates@mt.gov
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https://opi.mt.gov/Portals/182/Page%20Files/E-Grants/Instructions/MTStateFederalGrantsHandbook.pdf?ver=2024-08-05-132004-000
https://opi.mt.gov/Leadership/Finance-Grants/E-Grants#10712912250-grant-management


28

Access Request 
Information

 Information for District Superintendents
 OPI Secure Portal 

 Updating Contacts



Application Access Resources
Go to: OPI>Leadership>School Finance>School Finance Application Resources
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https://opi.mt.gov/Leadership/Finance-Grants/School-Finance#10840412517-school-finance-application-resources


Slide 30

Application Access Resources> 
District Superintendent



Application Access Resources
Go to: OPI>Leadership>School Finance>School Finance Application Resources
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https://opi.mt.gov/Leadership/Finance-Grants/School-Finance#10840412517-school-finance-application-resources
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Application Login Links > MAEFAIRS System

https://apps.opi.mt.gov/osp/default


Slide 33
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Updating OPI Contacts
OPI Contacts information for:
Trustees
District Superintendent
District Clerk
Board Chair
Principal

Can be updated by your District 
Clerk in the OPI Secure Portal in 
OPI Contacts.
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WORK CLOSELY 
WITH YOUR CLERK!
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Autumn Belmont
Budget Analyst
(406) 444-9852

Autumn.Belmont@mt.gov

Amanda Zigan
Computer Support 

Specialist
(406) 444-3096

Amanda.Zigan@mt.gov

Barbara Quinn, CPA 
School Finance Manager

(406) 444-3249
barbara.quinn@mt.gov




