Q1. Please fill out this form if you would like to request to develop a new
course for the Teacher Learning Please fill out this form if you would like to
request to develop a new course for the Teacher Learning Hub! Once this
form is submitted, the Hub team will begin processing your request. All
courses must be Hub! Once this form is submitted, the Hub team will begin
processing your request. All courses must be approved by the Hub
Administers, the managers of the Standards, Instruction, and Professional
Learning approved by the Hub Administers, the managers of the Standards,
Instruction, and Professional Learning Manager before an email will be sent
detailing the next steps for your course. It is possible that a course Manager
before an email will be sent detailing the next steps for your course. It is
possible that a course request may be declined or postponed, the Hub staff
will inform you of the progress.

Q2. First Name

Q3. Last Name

Q4. Please provide your email address.

Q5. Do you work for OPI1?

Q6. If yes, in which division and/or unit do you work?

Q7. If no, please share who you work for and who will be responsible for your
contract.

Q8. Will your course be tied to a grant?

Q9. All courses tied to a grant must be approved by the Sr. Manager of
Teaching and Learning (Marie Judisch). Have you had this course approved
by Marie Judisch, Senior Manager of Teaching and Learning?

Q10. If yes, what is the deadline for the grant?

Q11. Please upload your grant information.



Q12. Is this course related to a current OPI initiative?
Q13. If yes, what initiative?

Q14. What is your desired timeline for getting this course published? Please
keep in mind that the time required to create a course depends on the current
workload of the Hub team at the time of your requests, as well as the time you
take to develop the outline and materials of the course.

Q15. Course Title
Q16. Who is your target audience for your course?

Q17. Course Objectives. Please include clear, measurable objectives that use
action verbs to describe what the learner will accomplish during the course
and as a result of their learning.

Q.18 Course Description (Please provide a comprehensive overview of the
course. including relevant tasks, activities, materials, and estimated number of
hours.) Note: 1 professional development unit hour = 1 hour of activities,
materials, and estimated number of hours.) Note: 1 professional development
unit hour = 1 hour of time spent in the course

Q19. Describe how this course will be a part of continuous learning (IE: as a
follow-up to a an in person event, a webinar or a series of courses)

Q20. Please rate where your are in the development process for the course.
0- not yet started, 10 complete

Q21. Please indicate where you will be sourcing your content from. Select all
that apply. 9 9 8 Please indicate where you will be sourcing your content from.
Select all that apply.

Q22. Does someone other than you own the content or materials for this
course?



Q23. If someone other than you owns the content please describe who owns
it, and the terms for using it.

Q26. Are you willing to take accessibility training to ensure courses are
accessible?

Q27. | have read the Division of Responsibilities document and understand
my role in the development of this course.

Q28. Your course request approval is contingent on submitting a script that
meets the requirements of ARM Your course request approval is contingent
on submitting a script that meets the requirements of ARM 10.55.714 and our
Hub Course Rubric. You will be asked to submit a course script prior to your
course being built. You will be asked to submit a course script prior to your
course being built.

Q29. Do you agree to submit your course script to the Hub team once your
course is approved?

Q30. If you have already completed your script you may add it here.

Q33. Is there any other information you would like to share with us about your
course?

Q34. Thank you for taking the time to provide us with information about your
course.

Here are the next steps for the course request process:-The hub team will
review your request and forward it for approval from the Standards,
Instruction and-The hub team will review your request and forward it for
approval from the Standards, Instruction and Professional Learning Unit
Manager (Aimee Konzen) and the Teaching and Learning Senior Manager
(Marie Professional Learning Unit Manager (Aimee Konzen) and the Teaching
and Learning Senior Manager (Marie Judisch). Judisch). -The Hub team (
Kate Gammill, or Allyson Fraser) will reach out to notify you of the status of
approval and inform-The Hub team ( Kate Gammill, or Allyson Fraser) will


https://docs.google.com/document/d/15ITQ8nAFAyCnwgwZJHhB4-poP3pujGWUh4j3gYVmE_I/edit?

reach out to notify you of the status of approval and inform you of next steps.
Please allow 1-2 weeks for approval status updates.

Q35. In order to comply with the requirements of ARM 10.55.714 professional
learning must be linked to Our In order to comply with the requirements of
ARM 10.55.714 professional learning must be linked to Our Learning Hub
courses are intentionally designed to support and complement district
graduate profiles, as required by ARM 10.55.714. Because districts and
schools vary in their graduate profile priorities, each required by ARM
10.55.714. Because districts and schools vary in their graduate profile
priorities, each course encourages educators to consider how the content,
activities, and outcomes align with their local expectations for student
readiness. Course modules emphasize transferable, durable skills and give
teachers practical, job-embedded opportunities to apply learning in ways that
advance both teacher practice and practical, job-embedded opportunities to
apply learning in ways that advance both teacher practice and student
outcomes.

Q36. Which type of resource will you be publishing? Please note: Professional
Learning Academy: Hub Course for PDU A formal course designed for
professional development units (PDUs). These courses must comply with
ARM 10.55.714 and meet our hub rubric requirements to be eligible for PDU
credit. Use this option when you intend learners to earn PDU. Learning Library
Resource Informal materials such as webinars, trainings, and resources
hosted in our learning library. These are excellent for sharing knowledge and
tools but do not earn PDUs and are not subject to ARM requirements. OPI
Internal Training for Staff Training created specifically for internal Office of
Public Instruction staff. These resources are intended for internal use and
follow internal policies rather than public PDU or hub rubric rules.



